Campus Parking Application Form
University Staff 2018/19
Please fill in your personal details as requested below. Criteria and application process are available overleaf.

	A
	Personal Details

	
	Name
	

	
	School or Department
	

	
	E-mail Address
	

	
	[bookmark: _GoBack]Staff Number
	


*Please be aware that this form is for individuals employed directly by the University of Sussex, and on University Payroll.
	B
	Permit Details

	
	Which permit are you applying for?*
	Permit (A)
	
	Pass to Park (C)
	

	
	Did you have a permit for 2017/18?
	Yes
	
	No
	


*Please see overleaf for more information.
	C
	Vehicle Details

	
	Vehicle Reg. Number
	
	Colour
	

	
	Manufacturer
	
	Model
	



Once completed, please submit this form to transport@sef.fm for approval.
Criteria and Terms & Conditions
In accordance with the Parking Policy 2018/19, University staff are eligible to apply for campus parking. As campus parking is currently fully subscribed, automated applications via Sussex Direct have been closed, and instead a Waiting List has been established for staff requesting a parking permit.
The two parking permit types are as follows:
· Permit (A): full time campus parking permit, paid monthly via wage deduction. £30 per month, £360 per full academic year. Allows parking in all standard campus parking bays.
· Pass to Park (C): daily campus parking permit, must be displayed alongside daily parking scratchcards. Pass issued for free, daily scratchcards available at £2.50 per day (£25 per book of 10). Scratchcards are available for purchase from EatCentral in Bramber House, and Doctor’s Orders in BSMS Teaching.
This application form is for staff on University payroll. Applications for staff working at other organisations on campus (such as Sussex Estates and Facilities, SussexFood, StudyGroup, IDS, etc.) should be arranged via your Line Manager. Application forms for Zero Hours, Associate Tutors, Exceptional Circumstances, and the Carer Scheme are available at www.sussex.ac.uk/transport.  
To apply: 
1. Complete this form in full.
2. Send it to transport@sef.fm from 1 September 2018.

Applications will be reviewed by the Transport Office for approval, and placed on the Waiting List. Successful applicants will be informed via e-mail once a permit is available, and provided with the requested campus parking permit. Please monitor your given e-mail address while your permit application is being processed.
For more information, visit www.sussex.ac.uk/transport.
	
	FOR OFFICE USE ONLY

	
	Date
	

	
	Approved?
	Yes
	
	No
	
	More information needed
	

	
	Notes
	




[image: ]STAFF/STUDENTS

[image: ]Data Protection Policy: This information will be accessed and stored securely on an electronic database by the Sussex Estates and Facilities Transport Office, and reviewed by the University of Sussex Parking Panel and Transport Office to determine eligibility for exceptional circumstances, and to register your application for campus parking. 
This information will be processed in accordance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, and will not be shared or distributed without permission. Application data is held for one month while permits are processed and issued. Permit data is then stored for the duration of the year that the permit is valid.
More information about campus parking and related processes can be found on the Transport pages at www.sussex.ac.uk/transport. Any concerns you may have about how your data is processed can be sent to transport@sef.fm.


STAFF/STUDENTS

image1.png
Sussex
== Transport___

Estates and Facilities




