Media, Arts and Humanities
Guidelines for the use of the MAH Faculty Research Fund

Change in internal research funding allocations

Moving into the 2025-26 financial year, the allocation of the internal faculty research fund
(FRF) overseen by the Associate Dean for Research & Innovation (Sarah Sawyer) is going to
change. We hope the new system will be lighter touch and reduce academic and PS time in the
process.

We are going to pilot a new approach whereby all members of Teaching and Research faculty
(those on Education and Research contracts or Research Fellowship contracts) are notionally
awarded £500 in August to be spent in the coming academic year. Funding will no longer need
to be applied for as has been the case previously. This model is used in some other Faculties.

There are strict criteria for eligible costs (see below) which need to be met for refunds to be
made on Unit 4. If you aren’t sure if your plans are eligible, contact MAH-
research@sussex.ac.uk

Not everyone will use their funds in the coming year. Funds cannot be rolled over. An
opportunity to bid for extra funding will be offered when the budget is reviewed in May/June.
All funds will be held in the MAH research budget, code ME003-01; this is the code that should
be used for claims and purchases made on Unit 4.

General Principles

i The allocation and use of the MAH Faculty Research Fund (FRF) is part of the remit of
the MAH Associate Dean for Research and Innovation (ADRI) and the Media, Arts and
Humanities Faculty Research and Innovation Committee.

ii. The purpose of the MAH FRF is to fund business-critical research activities that
contribute to individual researcher development and progression as well as supporting
MAH’s broader research culture. Funds are potentially available to all permanent and
fixed-term MAH staff whose employment contract includes significant responsibility
for independent research (i.e. an Education and Research contract or Research Fellow
contract). Faculty on an Education and Scholarship contract or Teaching Fellow
contract may be eligible for other MAH CPD or Education-portfolio funding and should
enquire with their line manager about the current opportunities.

iii. Early Career Faculty (assistant professors and post-docs) on any type of contract are
eligible to apply for the Kedward Award which supports costs associated with
conference presentation.

iv. The total amount in the MAH FRF in a given year will vary according to overall Faculty
budgeting, and this will influence the amount of funding allocated to individual
academics from the FRF. The Faculty may also need to put restrictions on eligible use of
funds in a given year depending on budget constraints.

V. In 2025/26 the initial maximum amount available to research-contracted MAH faculty
members to support business-critical research activity is £500 per individual. This
amount is not pro-rata according to FTE but is the same for all faculty. Up to £500 is
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Vi.

Vii.

viii.

Xi.

available to academics to spend between 15t August and 31st July, on activities taking
place within this timeframe. Funds cannot be used to pay for activities taking place
outside of this timeframe unless exceptionally approved by the ADRI.

Faculty do not need to apply to use their allocated funds unless they need exceptional
approval from the ADRI because their activity falls outside of the parameters outlined
in these guidelines (in which case the academic should email mah-
research@sussex.ac.uk). Academics can use their whole £500 allocation on one activity
or can split it over several activities, provided all the research activities in question
meet the business-critical criteria outlined below.

The MAH FRF is held in sub-project code ME003-01 and this is the code that academics
should use when claiming their allocated funds via the Finance System (Unit 4). When
the claim is submitted it will be approved by the budget holder as long as it meets the
stated criteria and the amount will be logged against the academic’s name so that a
running total can be kept for the year. This will be managed and monitored by the
Research PS team.

Unused allocations in a given academic year cannot be rolled forward to the next
academic year.

There will be an opportunity to apply for ‘additional’ funding in May/June if not all
academics have used their £500 allocation. Any additional funding allocated can be
used to refund costs for an activity that has already taken place that exceeded the £500
threshold.

Where academics have an incentive fund (a proportion of a FEC grant award held in a
devolved code for use by the grant holder on research-related support), they are
expected to use these to support individual research activities in the first instance
(within the advised limits for use of incentive funds), before having recourse to their
FRF allocation.

The expectation is that all research-funded activity takes place within the academic’s
contracted research time. If any funded research activities could potentially affect
teaching commitments (including changes to timetabling), or any other student-facing or
other departmental duties, this must be discussed with the relevant Subject Head before
committing to the research activity.

Eligible use of an academic’s allocation from the MAH FRF

The £500 allocation from the MAH FRF to individual academics can only be used on business-
critical research activity, namely:

i)

The creation, significant development or publication of an output (publication,
exhibition, performance, film etc.) which is likely to be submitted to the next REF. For
example:

- attendance at a conference in which you will be presenting a paper that you
intend to publish as a journal article or a chapter in a book, and where you
will receive valuable feedback and the opportunity to develop the output in
question;

- visiting a library, archive or performance that is a key resource for your
output;

- paying for copyright to be able to use key images in your output.
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i)

i)

Activity which contributes directly to the development of a fully economically costed
external grant bid, such as travel to another university or organization to meet
partners/potential partners in the bid.

Activity which directly relates to an impact case study for the upcoming REF, unless this
can be more appropriately funded through AHRC IAA or HEIF funds (see the Internal
Funding pages on the MAH Institute site).

Research-related activity which has significant and demonstrable benefit to the
University-wide strategic priorities of Financial Recovery, Brand and Visibility, League
Tables or Student Recruitment. Please note that public engagement activities are not an
eligible use of the Faculty Research Fund.

Eligible expenses relating to the business-critical research activity

(devised in accordance with the University’s financial requlations on expenses. Please refer to
these regulations if you need more detail on what is an eligible expense)

i)

i)

iv)

vi)

vii)

viii)

Conference registration fees (including renewal of membership to societies where this
is part of the conference fee package) where the academic is presenting a paper or
contributing to a round-table or workshop at the conference in question. Funding
cannot be used for attendance only unless in exceptional circumstances and with prior
approval by the ADRI.

Travel to and from the conference. In line with Sussex’s Sustainability Strategy, faculty
are encouraged to use public transport wherever possible before considering use of car
or air travel. If air travel is the only way to get to the conference, faculty are expected to
use Key Travel for their flight bookings, unless an alternative travel provider can provide
better value for money (we recommend getting a quote from Key Travel to compare
costs).

Overnight accommodation at the conference location where applicable.
Accommodation will usually only be provided for the night before or after the
presentation of the paper, but exceptions may be given for conferences overseas. As a
guide the amount the University will fund is £100 for standard locations and £200 for
high cost locations, such as major cities, depending on the typical cost of 3-star
accommodation.

Library/archive visits or research fieldtrips. Travel and accommodation are eligible for
funding (as with conference attendance).

Attendance/participation at performances or film screenings. Travel and
accommodation are eligible for funding (as with conference attendance).

Copyright costs for publications (e.g. for images and illustrations) where these are not
covered by the publisher. Payments for Open Access rights on publications may be
funded by the Library.

Indexing or translation costs for publications but only where it is not possible for the
author to complete these themselves.

Essential production and screening costs for practice-based outputs (but see note on
equipment purchases below).

Research assistant payments where the employment of a fixed term research assistant
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is essential to the delivery of a project or research output. This must be arranged via the
MAH Research Office before the worker is engaged, and hourly pay rates must be in
line with approved University rates for casual pay.

Not eligible for expense claims:

° Subsistence costs (meals) *except for* conference dinner where relevant.
o Medical and immunisation costs for travel abroad.
° Childcare or dependent care costs, except where this relates to the
University’s Carer Support Policy.
° Travel Insurance (this is available for free from the University’s insurance office).
. IT/Audio/Recording equipment unless the equipment is essential for a specific

business-critical research project. Requests for equipment which will benefit
the wider Faculty and will be used on an ongoing/regular basis should be
directed in the first instance to the MAH Resource Committee (mah-
src@sussex.ac.uk).

. Publicity trips for books or other publications (where the sole or main purpose
of the trip is publicity).

° Membership of societies unless this cost is part of a conference
registration fee/a condition of abstract submission.
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