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Welcome to the JRA 
2024 Launch

Jeremy Niven 
Dean of the Sussex Researcher School



The JRA Application 
Process

Maddie Talbot
Senior Coordinator



You must be an undergraduate 
student at the University of Sussex

You  must be in their middle year of 
study (i.e. have completed one year of 
study and not to be in their final year)

You must have a good academic track 
record, noting any barriers to 

achievement

You must have a genuine interest in 
pursuing postgraduate study

2024 Applications open – Wednesday 14th February

The online application form can be found on our 
webpages, in the ‘Applying for the JRA’ section.

Step 1: Check your 
eligibility



Step 2: Find a Supervisor
How you approach your 

potential supervisor will depend 
on your previous relationship 
with them, as well as on the 
type of research you wish to 

undertake. This is an important 
part of the JRA process, and 
something you should think 

about carefully.

You might decide to either 
join a pre-existing research 

project or propose your 
own research project. 

Either way, you will need to 
identify an academic 
willing to act as your 

supervisor for eight weeks.

To join an existing research 
project, you should approach 
faculty in your department to 

learn what research projects are 
currently underway on campus 

and whether you are able to join 
any of these as a JRA.

 
If you want propose your own 

project, you should look for 
academics who have research 
interests similar to your own.

Further guidance and 
support can be found on 

the Sussex Undergraduate 
Research pages



Once you have identified your 
supervisor and your research 
question, it is time to write 
your research proposal and 
summary. This should be no 
longer than 1,500 words for 
the proposal and 150 words 
for the summary and should 
be checked by your potential 
supervisor.

When you have finished your 
proposal, be sure to 
proofread it before submitting 
it on the online application 
form via CareerHub.

Research
Proposal &
Summary

This form is to be completed 
by the individual who will act 
as the main supervisor on the 
JRA proposed research 
project. Once completed it 
should be submitted by the 
student via the online 
application form. 

It is your responsibility to 
ensure that your supervisor 
completes this form by the 
application deadline. If your 
supervisor is submitting their 
forms to us directly, then 
please let us know.

Supervisor
Statement

This form should provide the 
JRA awarding panel with an 
honest indication of your 
academic performance while 
at Sussex. This form should 
therefore be completed by a 
faculty member who knows 
you well enough to answer 
the questions.

Once completed it should be 
submitted by the student via 
the online application form. If 
your referee is submitting 
their forms to us directly, then 
please let us know.

Academic 
Reference

This is a copy of your current 
academic CV, to be no more 
than two A4 pages in length, 
focusing on academic 
experience and including all 
modules and grades.

Be sure to proofread it before 
submitting it on the online 
application form via 
CareerHub.

Current CV

Step 3: Prepare your application



Widening Participation Statement

We want the JRA scheme to benefit all students who are enthusiastic about a future in 
research, we particularly want to make it accessible to students who might not 

otherwise be exposed to research or consider a research career.

This may include, but is not limited to, specific ethnic minority groups, students with a 
disability, mature students, care experienced students, estranged students and those 

with caring responsibilities (including student parents), forced migrant students, 
students from Gypsy, Roma and Traveler communities, students from military service 

families, First Generation Scholars, LGBTQ+ students, and commuter students.

The Widening Participation Statement is entirely optional, but if you feel it applies to 
you then please fill it in. It will be considered by assessors when your application is 

reviewed.



ability to 
overcome 
obstacles, 

identify 
problems and 

offer solutions or 
a plan of action

Problem-

solving 

ability to 
organise, and 

manage 
themselves and 
their time, will 

manage a 
research project 

competently

Organisational 
skills

ability to present 
and organise 
information, 

communicate it to 
a range of 
audiences

Presentation 
and 

communication 
skills

the applicant's 
potential to 

complete the 
project 

successfully, 
fostering further 

academic 
research

Potential

Applicant's 
preparedness 
for research

Does the 
research have 

the potential to 
benefit everyone 

-the student, 
supervisor, 

department, 
School

Impact of 
research

the proposal 
demonstrates 

originality, 
identifies a gap 
in knowledge, 

and constitutes 
an original piece 

of research

Originality

to what degree 
the project is well 

organised, with 
clear aims, scope, 

timeline and 
outcomes

Structure of 
research 
project

to what degree 
the research 

proposal displays 
knowledge of the 
existing literature 

in this field

Knowledge of 
existing body 
of research

Quality and 
impact of 
research 
proposal



Demystifying 
Scientific Research

Ivor Simpson 
Senior Lecturer in Artificial Intelligence
Previous JRA Supervisor



Questions about Research



The Application



The Project



Mae Schreiner (CS&AI): Machine Learning for 
Neurodegenerative Disease



Rehan Zuberi (CS&AI): Cell Image Analysis



Paula Seidler (CS&AI): Fairness in Brain MRI Analysis





Ethical Reviews

Alice Saryazdi 
Senior Research Ethics and Integrity Officer



Tim Parkinson 

Alice Saryazdi SCI-TEC

Carol Cooley – SSARTS

Alice Ashford –BSMS

Kate Gannon - AWERB

Senior Research Ethics and Integrity Officers
https://canvas.sussex.ac.uk/enroll/BR8W38

Applying for  
Ethics Review

https://canvas.sussex.ac.uk/enroll/BR8W38


• If your research involves the collection of data from human and or animal 

participants (including social media data) then your research will need to have been 

through ethics review. 

• The ethics review process will make your research better.

• Separate your personal life from your research work.

Three things…



Do you need ethics approval for your research project? 



Why we ‘do’ ethics

• Historical reasons - Nuremberg Code (1947), Helsinki 
Declaration (1964), Human Tissue Act (2008)

• You are a professional researcher! – we want you to learn from 
this experience – funding/publishing in journals

• Wellbeing and safety – you and your participants

• Compliance – insurance, data (GDPR), Health and Safety 
(OTSSRA). 



Key principles of ethical research with 
human participants

• The research participants’ welfare
• Vulnerable groups
• Equitable distribution of benefits and burdens
• Informed consent (opt out / deception)
• Confidentiality and privacy 
• Data protection
• The researcher’s welfare



Research involving human participants 



Ethics review at Sussex

BSMS 

RGEC

SSARTS 

C-REC
SCITEC

C-REC

Research 

Sponsorship Sub-

Committee

Research involving the NHS, 

patients, their tissue, data, staff 

or facilities. 

AWERB

all research 

involving 

animals

School Research 
Ethics Officer 

(SREO)



Ethics review at Sussex

SSARTS 

C-REC

SCITEC

C-REC

School Research 
Ethics Officer 

(SREO)

How it works…

1 – Submit your application on Sussex Direct

2 – Your supervisor either approves the application 
for review or sends it back to you for amendments.

3 – If approved by your supervisor you don’t yet 
have approval to start your research and must wait 
till you hear from the SREO or C-REC.

4 – The application gets sent to a School Research 
Ethics Officer (UG and PGT applications) or a C-REC 
(UG and PGT high risk applications and all PhD and 
Staff Research



Ethics review at Sussex

SSARTS 

C-REC

SCITEC

C-REC

School Research 
Ethics Officer 

(SREO)

How long does it take? 

It all depends on the complexity of your application!

SREO reviewed applications should take 2-3 weeks to 
review but sometimes longer depending on the time of 
year. 

SCI-TEC applications get sent for review when received. 

SSARTS applications have a deadline of the 20th of each 
month (except August). 

If you haven’t heard back within 3/4 weeks, email either 
the SREO, Alice (SCI-TEC) or Carol (SS Arts) and they can 
check for you. 



Ethics review at Sussex

SSARTS 

C-REC

SCITEC

C-REC

School Research 
Ethics Officer 

(SREO)

Then what happens? 

• Most applications come back with at least some 
amendments for you to make. 

• Make the amendments as detailed in the response 
and submit your application to your supervisor. Your 
supervisor will then send your application for review.

• Always include a PDF that details how you have 
addressed the points raised in a response and what 
changes you have made. 

• Your resubmitted application will be sent for review as 
soon as it is received and you should hear back within 
a fortnight. (SS Arts deadline does not apply).



Ethics review at Sussex

SSARTS 

C-REC

SCITEC

C-REC

School Research 
Ethics Officer 

(SREO)

Then what happens? 

• Approved – Your application is approved and you can 
start your research

• Conditional Approval – Your application is approved 
on the proviso you make some changes first. You do 
not need to re-submit your application with these 
changes made. 

• Application rejected

If your research needs to change then you have to submit 
an amendment and wait for that to be approved before 
starting any new protocol.



On-line application on Sussex Direct 



On-line application on Sussex Direct 



• The application starts with a title and project description, 

section: use this to tell the reviewer the ‘what/why/how’

• Once this is complete you’ll see a checklist on the ethics 

form. This helps to decide if your application is high or low

risk. 

• High risk doesn’t mean you, your research or the people you 

are researching are more ‘risky’ but rather that we need 

some more information from you before you can start. 

On-line application process





(put ‘Sussex ethics’ into google)

Ethics website



Website resources to help you complete the on-line form

   User Guide for 

on-line ethical review 
system 



Online Interviews – Always use UoS platforms

• Always use your UoS versions of MS Teams or Zoom and make sure you log in with your UoS 
email and password

• Make sure you include the privacy policy of the platform on your Participant Information 
Sheet 

• UoS MS Teams best for sensitive data – records and uploads to your UoS OneDrive

https://www.sussex.ac.uk/its/services/software/teams
https://universityofsussex.zoom.us/


Qualtrics anonymous surveys

• UoS Qualtrics is a great way for you to collect anonymous data from participants

• Creates anonymous share-able link which you can distribute online (if using social media then 
you need to create new accounts with your UoS email)

• Think creatively with it! For example, you can ask participants to upload images

https://www.sussex.ac.uk/its/services/software/qualtrics


Social Media & Research

• Using Social Media for research is complex – we can’t assume consent

• People have a right to re-invent themselves online – doesn’t mean we can use what they say

• You can never use personal social media accounts – too risky

• You can’t use WhatsApp, Signal or Telegram for research purposes. 

• If you are thinking of using large amounts of data – we need to talk!

• Chat GPT or similar platforms need to be stated to participants from the outset



(put ‘Sussex ethics’ into google)

What other documents do I need? 



What other documents do I need? 

• Participant Information Sheet

This sheet gives your participants all the information they need about you and 
your research. You should tell them:

• Who you are
• What you are doing
• Why you are doing it
• How you will look after them
• What you will do with their data
• How they can withdraw from the research and up to what point
• Who they contact if they have any questions/concerns

Use the template! You can adapt it to fit your research

http://www.sussex.ac.uk/staff/research/documents/partictipant-information-sheet-template.doc


What other documents do I need? 

• Consent Form

This form allows your participants to make an informed choice about taking 

part in the research and what information you collect from them. 

• Adapt the template to your research

• Delete/add information as required

• Keep the tick boxes!

http://www.sussex.ac.uk/staff/research/documents/consent-template.docx


JRA Skills 
Programme

Chris Brown
Academic skills and writing instructor 



Purpose

1.Review academic skills that may support your research.

1.Discuss research progress and troubleshoot with fellow JRAs.

1.Prepare to make the most of your project (academic posters, 
presentations, future research opportunities etc). 



Skills Sessions

• Introductory Audiocast: Making the most of your JRA Summer

• Strategy: Planning and Structuring your JRA Project

• Critical Thinking, Note-Making and Active Reading

• Academic Writing and Editing 

• Academic Posters 

• Delivering Presentations

• Weekly in-person and online 1v1, pair, or small group office hours.



Example Resources & Skills

• Consider using tools such as Zotero 
to manage your reading and notes

• Review previous JRA posters and 
posters from your subject area



Resources

• JRA Canvas site with slides, 

recordings, materials and posters

• Skills Hub: 
https://www.sussex.ac.uk/skills-hub/

• Library: 
https://guides.lib.sussex.ac.uk/zotero  

https://www.sussex.ac.uk/skills-hub/
https://guides.lib.sussex.ac.uk/zotero


Throughout the JRA 

Maddie Talbot
Senior Coordinator



Financial Support 

Each JRA will receive a bursary of £3,500, paid in two installments, to allow them to work full-
time on their research. 

As a JRA, you will receive your first payment in the first week of the scheme. The second payment 
will be processed in the fifth week, once your supervisor has completed a short report confirming 

that you are fulfilling your obligations and that your research project is progressing accordingly.

Please note that attending the training sessions is also a condition of receiving your bursary.

Alongside the bursary, each JRA is granted a £200 expenses allowance. This money can be used to 
cover any costs directly supporting your research, so please see our webpage on claiming your 

expenses for more information.



Research Tours 

Coffee Catch 
Ups

Evening Socials

Scenic Walks

Crafting Sessions

Social Events

End of Summer 
Celebration

We are always open to suggestions for social event ideas and encourage JRAs to arrange their own socials 



Academic Posters and the Poster Exhibition
All JRAs are required to submit 
an A1 academic poster as a 
condition of the scheme. As 
many JRAs have never 
designed an academic poster 
before, there are specific 
training sessions on how to 
create a research poster.

Every year there is a 
Poster Exhibition in the 
autumn term where 
JRAs display their 
academic posters. It is a 
chance to celebrate the 
completion of your 
project and to talk 
about your research to 
a wider audience.



Many JRA projects have been presented at 

academic conferences such as the British 
Conference for Undergraduate Research.

British Conference for Undergraduate Research, is an annual 

conference bringing together the very best junior researchers 

from across the country.

All JRAs are given the opportunity to present their work 

at BCUR, either by giving a presentation or by presenting a 

poster. If you do choose to attend BCUR, we will cover the 

application fee and offer you support and assistance to ensure 

your trip is a success.

For many of our undergraduates, the legacy of 

their research project extends well beyond their 

original eight weeks as a JRA. 

Several students continue to develop the ideas 

they formed as a JRA in the final years of their 

undergraduate degree, and often into their 

postgraduate degrees. 

Many forge lasting relationships with their 

academic supervisors, and therefore some 

subsequently choose to undertake PhDs, 

working alongside their former JRA supervisors.

Taking your Research further

Each university can nominate two students to represent 

them at PiP. Sussex’s nominated students are drawn from our 

JRA scheme: the creators of our top two undergraduate 

research posters, as selected by a panel of academics, will 
represent Sussex at Westminster.

http://www.bcur.org/


Any 
Questions? You can also email us with 

any queries you may have at:

undergraduate-research@sussex.ac.uk 

Or Scan the QR code to check
out our ‘Applying for the JRA’ 
Webpages

mailto:undergraduate-research@sussex.ac.uk
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