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Guide to Online Registration (29 May) 

 

Online Registration is located here: 

https://direct.sussex.ac.uk/register.html 

 

The online pages themselves contain detailed instructions – please make sure you read those carefully 
and follow the instructions. This document shows you what each tab on the pages looks like and contains 

some guidance and answers to frequently asked questions. 

 

Make sure you start Online Registration promptly when it opens on 29 May. Your checklist must be 
cleared by 11 June at the latest (see page 18). 

 

Remember: Online Registration does not involve signing up for modules or classes. You should have 
already received your module confirmations from us. Once your checklist is cleared, you will be able to see 

your timetable/schedule on Sussex Direct: 

https://direct.sussex.ac.uk/login.php 
 

https://direct.sussex.ac.uk/register.html
https://direct.sussex.ac.uk/login.php
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Click here to start. 
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Your candidate number is found at the top of the offer 
letter you received in the mail after you paid your 

application fee. 

Email issoffice@sussex.ac.uk if you do not have your 
candidate number. 

mailto:issoffice@sussex.ac.uk
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You must upload your photo so that we can 
print your I.D. card in advance. 

If you don’t upload your photo, you may face 
long queues at the Print Unit when you arrive. 
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Check that you are taking the correct 
number of sessions. 
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You can find the Financial Guarantee at the 
bottom of the page. 
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You will already have paid the £200 
application fee. 

Check the next ‘Fees’ tab to see what fees are 
still outstanding. 
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£-200.00 

This ‘Credit’ means that you have already paid 
the £200 application fee. 
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Payments 

 

 Payments often take a few hours on the system to go through during busy periods. 

 

If you have just made a payment but it is still showing as ‘Not yet paid’, please check 
back in 24 hours. If it has not gone through after 24 hours, contact 

issoffice@sussex.ac.uk 

 
 

 

 

 

 

 

 

 

mailto:issoffice@sussex.ac.uk
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Your room number will be shown here. 

Write it down and bring it with you on Arrivals Day. 

You can have any mail re-directed to this address 
during your stay over the summer. 

If it is blank, contact issoffice@sussex.ac.uk 

mailto:issoffice@sussex.ac.uk
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Your checklist must look like this 
by 11 June. 

For students from the European Union, this may 
automatically turn to a green tick. 

For all other students, this will remain a yellow circle 
until you arrive on campus to have your passport 

scanned. 

Once your checklist looks like this, you 
do not need to do anything else. 



19 
 
 

Class Schedule 

 

After your checklist looks like the example of page 18, you will be able to view your 
class schedule for the summer. A yellow banner will appear to say that you haven’t 

completed registration but please ignore this as it refers to us scanning your passport 
once you arrive. 

 

 

 


