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Sussex Direct: Curriculum Planning
System — Full Notes

The Curriculum Planning is available from Sussex Direct and allows staff to plan the programme
and course syllabus for the start of the 2012/2013 academic year.

Contents
ACCESSING the SYSEEIM e e s e e e e e e e st re e e e e e e e seennsrareeeeeeeeas 2
g T [0 0] 4 11T TP PP PP PPN PPPUPTPPRPPN 3
Creating @ NeW Programme. ..., 3
MY ProgrammeEs Page .....cccvuiiiiiiiiiiiiiiiiiiiie s ceeettie s e e e e e e erraiss s s e s e e e eaabbaas s e s e e eseeassanaens 3
Programme Header INformation ..........cooooiiiiiieiiiie et 4
Programme Learning OULCOMES ......uuuuuuuuuiuiiiiiii s nan 4
Adding Courses t0 ProSrammes .......ccuviiiiieiee et ee e e e e sectrerr e e e e e s e s enevarer e e e e e e s eenseeneeas 5
VErTYING YOUI PrOZIamMIME. .. ueeeeiieeiiiecirieeeee e e eecctrre e e e e e e eseetarreeeeeeeeseeaaraeeeeeeeesensntsraeeeeeeenns 6
VerifiCation ISSUES .....eieiiiieeee e 8
Printing the Programme DEtails ........coooiciiiieeiie et e e e 8
Turning off the footer information in the Print Options ........coccovveeeeeiiiieicciiieeeee e, 9
Searching for Programmes in the Curriculum Planning System ........ccccvvveeeeeieeiicciinneeeeeeeenn, 9
ValidAtioN ... e e en 10
[WeYol <To I el oY =02 10 01T RO PPPPPRROt 10
L0 10 TP 11
Creating @ NEW COUISE .uuuii i e e et eee e e e e e e e ettt e e e e e e e e e ettanaaaeeeeeeeeassnnannaseeeessesnnnnn 11
Y Y 0o 101§y Tl o T ={ RS 11
Course Header INfOrmation ........c.ccoiiiiiiiieieeeeeeee e e 12
Course Learning OULCOMIES ......ccvuiiiie et e e ettt rree e e e e e e e et e e e e e e e eeeaaaaeeeeeeeeeennnnn 13
Adding AsSESSMENTS 10 COUISES ....ccoeurrrrerieeeeeieiiirrereeeeeeeeiiitrrrereeeeeesesssrrereeesessesssssrseeees 13
AdAING COUMSEWOIK ....iiiiieiiiiieeiee ettt e e e e e e ee st rb e e e e e e e eesesnarraereeeeessessnnsreneees 14

Page 1 of 19

o:\bis\projects\91369 - curriculum management system\delivery\sussex direct - curriculum
planning system - full notes.docx



Course Teaching Method.........cooiiiii e e e e 15

COUISE Pre-rBgUISITES ittt 16
Updating an EXiStING COUISE ....uuuuiiiiieeiee ettt e e e e e eecttttree e e s e e e ssearnaeeeeeeeesssnnnanneeeeseeesnnnnnes 16
VETIfYING YOUI COUISE ...uuviiiiiiiiiieecctieee e ettt e et e e e s et e e e e eatte e e e esaaaeeeesensaeeeeessaeeeeanssneeeennnenes 17

VerifiCatioN ISSUES .....eieeiieieeeteee e 18
Printing the Course DEtails .........uvii i it e e e e e et e e e e erae e e e eaes 18
Searching for a Course by KEYWOId ..........cooiiiiieieiiiiee et 19

Accessing the System

Users who have access will be able to see the Curriculum Planning option from the Admin tab.
There are options within the Curriculum Planning system to either create or update
programmes or courses.
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Programmes

Creating a New Programme

From the ‘Curriculum Planning’ tab, select ‘Programmes’ to see the ‘My Programmes’ page.

My Programmes Page

Create a New

View/ update the =
g — i rogramme
existing programmes View the current prog
you have created or status of the
undated programme
Code Title “| Department Staus Created by Created Date |Updated by Updated Date
TP731R American Studies and Film American Studies Approved |Michele Saliman 28-5ep-2011 Sam Riordan 28-5ep-2011
VP331U Art History & Film Studies Art History Complete |Michele Saliman 30-Sep-2011 Michele Saliman | 30-Sep-2011
NEW25977 | Art in the Modern World Philosophy Draft lawr——em 28-5ep-2011 Michele Saliman 30-Sep-2011

Search for Programme:

Programme Code Programme Title

[search]|

Help

Department

Search for existing programmes within
the Curriculum Planning system by
department, programme code or
programme title for your school

1. To create a new programme, click on the ‘New’ button on the My Programmes table.

This will give you the following screen:

Enter details for your

new programme

Click ‘Save’ to =
commit changes

—_— J——
Create Programme Cancel \_Sai| Help
+Award Title: ‘ ‘ Code: l:l Status: Draft
Short Title: ‘ ‘ Award: |- Select - = Year: 2012
Department: |Amencan Studies j Level: m MoA: lFI'_;I
Duration FT: lTect—;[ Duration PT: lTect—;l
Programme =
Aims:
Import Programme Cancel |E‘\ Help
Select programme: [A3001U Medicine (BMBS) | 3
L

To base your programme on an existing
one — select the programme from the list.

J

Click on Save to copy the programme
details to your new programme




2. You can either create a new programme, or base your new programme on an existing
one. To do this, select a programme from the ‘Import Programme’ table and click on
‘Save’. This will copy the programme details from an existing programme (apart from the
Programme Aims), which can then be edited.

3. Once you have made your amendments, click Save to commit the changes you’ve made
to your programme header.

Edit Programme Details cancel  [Save|  nelp
+Award Title: |Arl History and Film Studies | Code: Status: Draft

Short Title: |Ar1 History & Film Studies | Award: [BA B Year: 2012

Department: |Ar1 History j Level: m MoA: lFF_;l

Duration FT: ISVTE.;I Duration PT: lm

Programme
Aims: IThis programme aims to:

B

1. Develop students' enthusiasm for and knowledge and understanding of visual cultures in
different periods and places

2. Ensure students' sensitivity to the diversity of approaches to the discipline.

3. Provide access to high-level research- led specialist teaching at appropriate points in the
curriculum

Programme Header Information

Programme Information Meaning |

Award Title The full award name of the programme

Short Title Copied from the ‘Award Title’, but can be changed — this
can be used to distinguish two similar programmes

Programme Code If you have copied the details from an existing programme,

then the programme code will be used. If it is a new
programme, the system will put in a default programme
code starting with ‘NEW’ followed by a number.

Award The programme qualification (e.g. BA, MA etc)
Department The programme ‘owning’ department

Level UG or PG

MOA (Mode of Attendance) Part-time; Full-time or Mixed (i.e. Part-time and Full-time)
Duration FT How long the programme will last for a full-time student
Duration PT How long the programme will last for a part-time student
Programme Aims Programme aims text

Programme Learning Outcomes

Once you've created your programme header you can start to add the Programme Learning
Outcomes and add your courses to your programme



Saved programme Click ‘Edit’ if you

header. need to make further
updates
—- —
Programme Details [Updated] Edit Help =
Award Title: Art History and Film Studies Code: VP331U Status: Draft
Short Title:  Art History & Film Studies Award: BA Year: 2012
Department: Art History Level: UG MohA: FT
Duration FT: 3 years Duration PT:

Programme This programme aims to:

Aims:

. Develop students' enthusiasm for and knowledge and understanding of visual cultures in different periods and places

. Ensure students’ sensitivity to the diversity of approaches to the discipline.

Pravide access to high-level research- led specialist teaching at appropriate points in the curriculum

Enable students to reflect upon and develop their capacity to learn independently

Provide preparation for employment and/or further study

Encourage an interest in and a commitment to interdisciplinarity

. Offer a distinctive intellectual framewaork in which they can analyse Film and the wider context of Cinema

8. Encourage a broad and informed awareness of the critical approaches to film narrative, the diversity of film theories and
historiographic traditions

9. Help develop an understanding of the interfaces between film and related narrative, visual and aural media

10. Provide a global perspective on cinematic practices, including their national and international dimensions

11. Provide an understanding of how Cinema relates to wider economic, cultural and social issues

12. Help students develop a familiarity with key conceptual debates and theoretical paradigms in the fields covered by the degree.

= BT, B SO U

Learning Outcomes Add Help

- . v Linked to
Learning Outcome Click to Add a Programme — Course?

No records found

Learning Outcome

Add to Learning Outcomes [1 record created] Cancel [Save+Add| [Save|  Help
+*Learning Outcome Iégt‘:sdet'-")
An understanding of the matenal nature of artefacts | x
A broad and comparative knowledge and understanding of more than one geographic region and chronological period x
Skills of visual literacy and the ability to relate unfamiliar artefacts and contexts to those that are more familiar. X

4. When you click on the ‘Add’ button to add a new Programme learning outcome, you will
get the above screen.

5. Type in the text box to add your new learning outcome.

6. Either click the ‘Save’ button to commit your changes, or ‘Save + Add’ to save your
changes and insert a new line to add another learning outcome.

Adding Courses to Programmes
Click to add a

course to a
programme

You will also need to record which courses are taught on the programme:

Courses

Course Code Status Core? FTYr PT Yr Learning Outcome

Mo records found




Specify which year the course

Tick if this h is being taught in for part-time Click to Save
course is a

course name and/or full-time students

Core course

Type part of the —\

Add to Courses cancel [Save+Add| [Save]| Help
Course Code Status C"e? FT Yr|PT Yr | Learning Outcome

I
IPE.‘I’iUdZ| N - |1 ‘l ¥ & broad 2nd comparative knowledge and understanding of
X X maore than one ...
Peyiod aiand SOCRIVATE aii=igisls [V41 34) and wait for 3 ¥ skills of visual literacy and the ability to relate unfamiliar
Period: From Picasso to Bacon (V4118B) : title artef ...
Period: Palaces, Churches, Piazzas (V30148) [T An understanding of the material nature of artefacts
Period: Selling Yourself (V4130) / Back to top &
— Period: Statues to Saints (V4014)
. . . Contact ITS helpdesk | Disclaimer | Site Map
Period: Victorian Art (V4013B)
Link the course to one or =T

more Programme Learning
Outcomes

7. Click on ‘Add’ from the ‘Courses’ table to add courses to your programme

8. Start typing part of the course name to get a list of courses. Select a course,

9. Specify whether it is a ‘Core’ course by ticking the box, otherwise leave blank for optional
courses.

10. Specify which year the course will be taught in for full-time/part-time students
(whichever is applicable).

11. Link your course to one or more of the programme learning outcomes. If the course is a
‘core course’ then it must be linked to a learning outcome.

12. It is necessary that all of your ‘programme learning outcomes’ are linked to a course.
The ‘Learning Outcomes’ table will indicate which learning outcomes have been linked to

a course and which ones have not. o _
Screen indicates which —

learning outcomes have

been linked to a course
i

Al

Learning Outcomes Add Edit Help =
- Linked to

Learning Outcome e

A broad and comparative knowledge and understanding of more than one geographic region and chronological period v

Skills of visual literacy and the ability to relate unfamiliar artefacts and contexts to those that are more familiar. v

An understanding of the material nature of artefacts x

Back to top -

Courses [3 records created] Add Edit Help -

Course Code Status | Core? | FT Yr | PT Yr |Learning Outcome

Period: Art and Society:Art after 1945 V4134 Draft v 1 + A broad and comparative knowledge and understanding of more
than one ...

* Skills of visual literacy and the ability to relate unfamiliar
artef ...

Verifying your Programme

When you create a new programme it is given a status of DRAFT. It is possible for staff in
the school to make changes to programmes. However, before the programme is assessed
by the review panel the system is able to check the programme to make sure that there is
no missing or conflicting information.



Click to Verify
Programme

Print Programme

e Details [Updated]

and develyp their capacity to learn independently

Award Title: Art History and Film Studies Code: VP321U Status: Draft
Short Title:  Art History & Film Studies Award: Year: 2012
Department: Art History Level: UG MoA: FT
Duration FT: 2 years Duration PT:
Programme This programme aims to:
Aims:
Fesenlom st dombst cmsloeesizmefar and knowledge and understanding of visual cultures in different periods and places
. e diversity of approaches to the discipline.
Errors ||5ted under arch- led\specialist teaching at appropriate points in the curriculum

‘ o - »
Verification Errors nt and/on\ further study
ammitmgnt o_interdisciplinarity ) )

A

Verify Programimne

\

Verification Errors \

Programme Details ]
* You mustantara valus for Award
Learning Outcomes

* Learning outcome £3 not associated vith = course

amme Details

Errors also highlighted on
the page and an
explanation given

Award Title: Art History and Film Studies Code: VP331U 5 us: Draft
Short Title: Art History & Film Studies Award: Year: 2012
Emor: You must enter 2 valve for Avard
Department Art History Level: UG MoA: FT
DurationFT: 3 years Duration PT:
Programme This programme aims to:
Aims:
1. Develop students' enthusiasm for and knowledge and understanding of visual cultures in different periods and places
2. Ensure students' sensitivity to the diversity of approachesto the discipline.
3. Provide access to high-level research-led specialist teaching at appropriate points in the curriculum
4. Enable students to reflact upon and develop their capacity to learn independantly
5. Provide preparation for employment and/or furtherstudy
&. Encourage an interest inand a commitment to interdisciplinarity
7. Offer a distinctive intellectuz| framework in which they can analyse Film and the wider context of Cinema
8. Encourage a broad and informed awareness of the critical approaches to film narrative, the diversity of film theories and
histeriographictraditions
3. Help develop an understanding of the interfaces between film and related narrative, visual and aural media
10. Provide a global perspective on cinematic practices, including their national and international dimensions
11. Provide an understanding of how Cinema relates to wider economic, cultural and social issues
12. Help students develop a familiarity vith key conceptual debates and theoretical paradigms in the fields covered by the degree.
Learning Outcomes Add  Fdit  Help 0 —
Linked to
Learning Outcome Course?
A broad and comparative knovledge and understanding of more than one geographic region and chronological periad \d
Skills of visual literacy and the ability to relate unfamiliar artefacts and contexts to those that are more familiar. v
An understanding ofthe material nature of artefacts x
Error: Learming
outcome #3 not

1. Clicking on the Verify button will identify all errors and missing data in your

programme. These errors must be corrected before the programme can go to the

approval stage.

2. Once all the errors have been corrected, click on the Verify button. This will present

a message to say that the programme has passed verifica
3. The status will then change from DRAFT to VERIFIED.

tion.




+ Programme passed verification

Print Programme
Programme Details Edit Help -
Award Title:  ArtHistory and Film Studies Code: VP331U Status: Complete
Short Title:  Art History & Film Studies Award: BA Year: 2012
Department: Art History Level UG MoA: FT
Duration FT: 3 years Duration PT:

Programme This programme aims to:
Aims:
1. Develop students' enthusiasm for and knowledge and understanding of visual cultures in different periods and places
2. Ensure students' sensitivity to the diversity of approaches to the discipline.
3. Provide access to high-level research-led specialist teaching at appropriate points in the curriculum
4. Enable students to reflect upon and develop their capacity to learn independently
5. Provide preparation for employment and/or further study
6. Encourage an interestin and a commitment to interdisciplinarity
7. Offer a distinctive intellectual framework in which they can analyse Film and the wider context of Cinema

Verification Issues

All the information in the programme header must be entered

If you have specified that the Method of Attendance (MOA) is ‘MIXED’ (i.e. part-time and
full-time) you need to have entered both the ‘Duration FT’ and ‘Duration PT’ fields

All programme learning outcomes need to be linked to a course

All core courses must be linked to a programme learning outcome.

If you have specified that the MOA is ‘MIXED’ then you must have recorded which year each
course will be taught for both part-time and full-time students.

There must be at least one programme learning outcome

There must be at least one course attached to the programme

Printing the Programme Details

It is possible to get a print out of the programme details and attached courses by clicking on
the ‘Print Programme’ button

+ Programme passed validation

Print Programme fin. | @ Emazon co.uk Shopain.. | 9 lioodle T usser Lrect Lom... X [ 7& Uriversity of sussex - A... | [£] TopCashBack - Accon.. | ET A =
/:: Print programme - Windows Internet Explorer -0 5[
5y & bl #/diect susses.ac uk/mle_tesl/page, php7page=cn_printial=cp_prog_lstz2%2Cx2cx2C% 2| b |4 || x [[Googe (2]}
ke & L | =8 | *2)] X

‘ ProgrammeDetalIs File Edit View Favaortes Tools  Help

Award Title:  ArtHistory and Film Stuc & -

of dhe % Priet progranime | | [ - - s Page v (O Taok + 7

Programme Details: VP331U Art History & Film Studies

3

Programme Details: VP331U Art History & Film Studies
Thls WI“ open a new Award Title: |Art History and Film Studies Code: | VP331U Status: | Complete
Short Title: | Art History & Film Studies Award: |BA Year: | 2012
screen Which Wi” Iet Department: | Art History Level: |UG MoA: |[FT
Duration FT: |3 years Duration PT:
. Programme | This programme aims to:
you print the Alrres:
1. Develop students' enthusiasm for and knowledge and understanding of visual cultures in different periods
and places
programme Informatlor 2. Ensure students' sensitivity to the diversity of approaches to the discipline. =l
|Dane ol T e intemet [*100 -




Turning off the footer information in the Print Options

Go to the print page and click File > Print Preview

Click File >
Print Preview

orer

=10

t2i/page phi?pege-ch pial=ch_prog 22Cen pregarmi=] £ |42 | X

etails: VP331U Art History & Film Studies

s: VP331U Art History & Film Studies

tory and Film Studies Code: | VP331U Status: | Complete

tory & Film Studies Award: | BA Year: | 2012

tory Level: | UG MoA: |FT
Duration PT:

ogramme 3ims to:

and places

1. Develop students' enthusiasm for and knowledge and understanding of visual cultures in different periods

2. Ensure students' sensitivity to the diversity of approaches to the discipline.

3. Provide access to high-level research- led specialist teaching at appropriate points in the curriculum
4. Enable students to reflect upon and develop their capacity to leamn independently

5. Provide preparation for employment and/or further study

Remove the ‘%url% information from the ‘Footer’ field.

1 Page View = | Shrink To Fit | |

Automatically Select

{ twtkPage bp of &P

Internet Explorer

Page Setup

Set ‘~blank-
to remove

information

[Tie =] [tk =] [URL o]
Poge o8 =] [ bk ]| [ Daertine 7

[ ok ] _concel |

Firefox

Searching for Programmes in the Curriculum Planning System

As well as creating a new programme, it is possible to search for other programmes for your
school created in the Curriculum Planning system. After finding a programme you can then
make changes and amendments, providing someone has not already opened the

programme record.



My Programmes: Michele Saliman Help

Code Title “ | Department Status Created by Created Date |Updated by Updated Date
TP731R American Studies and Film American Studies | Approved |Michele Saliman | 28-Sep-2011 Sam Riordan 28-Sep-2011
VP321U Art History & Film Studies Art History Complete |Michele Saliman 30-5ep-2011 Michele Saliman 30-5ep-2011
NEW25977 |Artin the Modern Waorld Philosophy Draft — 28-5ep-2011 Michele Saliman 30-5ep-2011

Search for Programme:

Programme Code Programme Title Department
| 3 | IAmerican Studies / j | |
7‘ /i
/ Click to =/
Enter programme title, code or department ‘ search
Search for Programme: Re=-5Search Help
Results for Department=American Studies 1 result found
Code Title st Click to view/ Created Date Updated by Updated Date
TP731R American Studies and Film 2% Ap update 28-Sep-2011 Sam Riordan 28-5ep-2011
programme

From the main ‘Programmes’ screen you can search for any other programme in the
Curriculum Planning system, which is owned by your school. Once retrieved in the search,
it will be possible to view or update the programme, so long as it has not been ‘APPROVED’
by the review panel.

Validation
Once your programme has been reviewed by the panel, it may be given the status of
‘APPROVED’. It will not be possible to amend the programme after this point.

Locked Programmes
If another person is in the middle of updating a programme, you won’t be able to update
the information until they have made their changes and clicked the ‘Save’ button.

If a user doesn’t save or log out the programme will remain locked. This lock will clear after
24 hours.

Programme Details Edit Help =
& This page was locked by AN.Otherat 03-Oct-2011 14.26.32

Award Title: Art History and Film Studies Code: VP331U Status: Complete

Short Title:  Art History & Film Studies Award: BA Year: 2012

Department: Art History Level: UG MoA: FT




Courses

From the main ‘Curriculum Planning’ tab select the ‘Courses’ option

‘lB A-Z | Contact us | Email | External website

@ site € Peaple Q,

University of Sussex
Sussex Internal

Training System b taff Schools & services | Sussex Direct Study Direct SPLASH

Sys v Admin ¥ Searches v Research v Teachingv Library v Personaly Helpv

EEER S Curriculum Planning w Gl eyt

Michele Saliman. last login 30/09/11 09.50

Currict of Programmes

Content irch for Programme
Procurement v

Creating a New Course

My Courses Page
Current status of Click to 7
Click to view/ update a course course in the create a new
you have created or updated curriculum planning course
system
v
Code Title “| Department Status v Created by |Created Date Updated by Updated Date
V3029 African American Experience American Studies Approved |Vacancy 27-Sep-2011 Michele Saliman 28-5ep-2011
NEW40369 |The Story of the Blues American Studies Complete | -———— 28-Sep-2011 Michele Saliman 30-5ep-2011

Search for Course:

|_ Search | Help

Course Code Course Title Department ‘[\‘

3

Back to top &

Search for Course by Keywords

.'
I
Click to search for courses by —I
== | Search by Course
department, course code or
Keyword
title

1. Click the ‘New’ button to create a new course




Enter details for your new

course

Create Course Cancel [ save | Help

*+Full Title: |Pa|nt|ng in the First World War | Code: I:l Status: Draft by

Short Title: | | Credits: |45 Credits = Department: IArl History j

Level: Level 3 (sub-degree) - Term: |TB1 vl

Bibliography: s the library Talis system been updated? I No |= If not pleass give the resson: | |

Course Outline: |This course will cover painting in the First World War. [« = Clle Save tO
commit
changes

Piease note: keywords must be relevant to 20% or mere of the course content

Keyword 1: | | Keyword 2: | ‘ Keyword 3:

Keyword 4: | | Keyword 5: | ‘

2. Once you have made changes, click on ‘Save’ to commit your changes.

Course Header Information

Programme Information Meaning

Full Title The full course name (Mandatory)

Short Title Copied from the ‘Full Title’, but can be changed — it can be
used to distinguish two similar courses

Programme Code For a new course, the system will provide a default course
code, starting with ‘NEW’ followed by a number
(Mandatory)

Credits Course Credits

Department The course ‘owning’ department

Level The level of the course (Level 3 — Level 8)

Term When the course will be taught. This uses the teaching

structure for the new academic year (i.e. Teaching Block 1
or Teaching Block 2)

Bibliography Question to ask whether Talis Aspire has been updated
with the course reading list. If this hasn’t happened an
explanation should be given

Course Outline Course outline text

Keywords Up to 5 course keywords may be supplied. These should
be relevant to 20% or more of the course content




Course Learning Outcomes

Edit Course Details [Created] Cancel | Save |
+Full Title: ‘Painting in the Great War ‘ +Code: [NEW40371 Status: Draft
+Short Title: ‘Painting in the Great War ‘ Credits: |30 Credits -] Department: |Art Histary

Level: llevls Term: [TB1 3]

Bibliography:  ras the library Talis system been updated? oz e S s | |

Course Outline: This course will explore the subject of painting in the Great War.

Flease note: keywords must be relevant to 20% or more of the course content

Keyword 1: I | Keyword 2: | | Keyword 3: |

Keyword 4: ‘ | Keyword 5: | |

Learning Outcomes Add Help =

(I Level 5 course - the following are examples of the language appropriate for learning outcomes at this level: Critical understanding of well blished principles,
ability to apply underlying concepts outside the context in which they were first studied, evaluate critically the appropri: of dif nt app! hes to
problem-solving, understand limits of knowledge and how this influences analyses

Learning Outcome (maximum of 6)

Linked to
Click to ‘Add’ course — Assessment?

No records found

learning outcomes.

Number of maximum

learning outcomes

3. There will be a maximum number of course learning outcomes that can be entered
against the course. The number will depend on the course credits attached to the
course.

Add to Learning Outcomes [1 record created] Cancel

=

() Level 5 course - the following are examples of the language appropriate for learning outcomes at this level: Critical under: of well established
principles, ability to apply underlying concepts outside the context in which they were first studied, evaluate critically the appropriateness of different

pp hes to probl Iving, understand limits of knowledge and how this influences analyses
. . Linked to
*Learning Outcome (maximum of 6) T
Understand painting styles x
Understand the historical significance of the Great War x
Be able to research thoroughly x

Adding Assessments to Courses Click to Add
assessments

Assessments Add Help

Mode Term Week Weighting CWK Learning Qutcomes

Mo records found




Click from the list

Select the term (TB1 or

to select TB2) and the week or

assessment type

the assessment block

|

Specify the
weighting

Link the assessment to
one or more course
learning outcomes

Mode v

Term | Week

Weighting

CWK

[ Save +Add |

Learning Outcomes

| Save | Help

|-- Select -

[

e [T H

(I

[ Understand the historical significance of the Great War
[T be able to research thaoroughly

4. Click on the Add button on the ‘Assessments’ screen to add assessments to the

course.

5. You will need to select the assessment type (e.g. Unseen Exam, Coursework etc) and
the weighting of the assessment. The weighting must add up to a 100%

6. You will need to specify the timing of the assessment. If the assessment is during a
teaching term (i.e. TB1 or TB2) you will need to specify the week. Alternatively if
the assessment is during an assessment block (i.e. AB1 or AB2) then no week needs

to be specified.
7. Tick against one or more Course Learning Outcomes to link your assessment to a

course learning outcome.

Adding Coursework

8. If you have entered Coursework as one of the assessment types, you will need to

specify the coursework sub-assessments and also enter the weighting and the

timing. The weighting must add up to a 100%

sub-assessments

Click to add coursework —\

Assessments [4 records updated]

Add Edit Help —_

Mode Term Week Weighting CWEK |Learning QOutcomes
Coursework TB1 12 S0% u] * Understand the historical significance of the Great Wa\
+ Be able to research thoroughly
Unseen Examination AR1 50% + Understand the historical significance of the Great Wa\\
Total: 100% \

‘ Back to top =

v
Coursework Assessments Rdd He
Type Term Week Weighting

Mo records found

Add to Coursework Assessments [1 record created]

Cancel  [Save+Add]

Type Term week Weighting
Essay | [161 & [123
Presentation TB1 5 50
Essay Plan TB1 =] 10
Total: 60%




Select the
term

Course Teaching Method

Click Add to specify the
teaching methods (i.e. how
the course will be taught

Teaching Methods

Total study time: 200 hours
Scheduled fearning: 0 hours
Indapendent learning! 300 hours

Term |Method

|Week Pattern

|Schedu|ed Hours

Mo records found

Add to Teaching Methods [1 record created]

Cancel [ Save+Add]

Saue]

Please EITHER enter the teaching hours in the Week Pattern field as a breakdown of teaching over the term, OR in the Scheduled Houuafield as a
total amount. Please note that any information entered in the Week Pattern section will overwrite information entered in the Scheduled Hours field.
Term Method Week Pattern OR | Scheduled Hours
|81 ] , |[Tutorial - b o o 8 o o o o o o o o ] 1] | hours
T Flazse anter eithar a weak pattern or the number of scheduled hours BUT NOT BOTH &
TB1 '-e'ﬂi 222222222222 “l B e
TB1 WorkshoB\ 0oooil10001000a0 \ / 2 hours
O o . T
Select = | Either specify the week L | Click Save to
= teaching pattern or the total number commit your
1
group type of hours, but not both! changes

9. Course Teaching Methods specify how the course will be taught. Click on the ‘Add’
button on the ‘Teaching Methods’ table to enter this information.

10. If you have the ‘Week Pattern’ information (e.g. the course will be taught by a 2-
hour lecture between weeks 1-12) then this can by entered in the week pattern
section.

11. However, if you do not know this level of detail, you can just put the total number of
hours covered by that teaching type in the ‘Scheduled Hours’ field - (e.g. there will
be 24 hours of lectures for this course). You must only enter one set of
information. The ‘Week Pattern’ information takes precedence and any
information also entered in ‘Scheduled Hours’ will not be saved.



Course Pre-requisites Click on the Add button —

to add course pre-
requisites

Prerequisites

Course Title Department

Mo records found

Add to Prerequisites [1 record created] cancel | Save +Add |

Course Title Department

Art of the Modern Era (v4002)

Entar gt laast the "{st I charactars of & course title or code and wart for a st of matching coursas to appear. Do NOT type in & course bitle manually.

War and Empire | 916W1 History

Type part of the course name
to select the course

12. The system will let you add any courses which form pre-requisites for the course you
are creating/updating

13. Click on the ‘Add’ button on the ‘Prerequisites’ table to add courses.

14. Type part of the course name in the ‘Course Title’ field; this will give you a list of
relevant courses.

15. Select a course and click the ‘Save’ button to commit your changes.

16. Up to 4 course pre-requisites may be added

Updating an Existing Course Search foracourse | ———
by department,
course code or title

My Courses: Michele Saliman Help =
Code Title “| Department Status Created by Created Date |Updated by Updated Date
w3029 African american Experience American Studies  |approved | vacancy 27-5ep-2011 Michele Salimar\ 28-5ep-2011
NEW40371 |Painting in the Great Wwar Art History Draft Michele Saliman | 30-Sep-2011 \

MEW40369 | The Story of the Blues American Studies Complete |Jarod Roll 228-Sep-2011 Michele Saliman \ 20-Sep-2011

Search for Course:

Course Code Course Title Department
Search for Course: Re-Search Help
Results for Department=Art History 54 results found
Code Title “|Status | Created hy Created Date Updated by Updated Date
D474 Art History Research Seminar Draft System 27-5ep-2011
D464 Art History Research Skills and Methods Draft System 27-Sep-2011
34348 Art and its Objects Draft System 27-Sep-2011
B4 A At and its Ohiest: Oiraft Swstem 27-5en-2M111

Clickon a

course to edit




1. Itis possible to amend any other course belonging to your school
2. From the ‘My Courses’ screen search for a course and click on the ‘Course Title’ to

amend.

Verifying your Course

When you create a new course it is given a status of DRAFT. It is possible for staff in the
school to make changes to course. However, before the course is assessed by the review
panel the system is able to check the course to make sure that there is no missing or
conflicting information.

Click to Verify Course

Course Details [Updated] Edit Help =

Full Title: Painting in the Great War Code: NEW40371 Status: Draft
Short Title: Painting in the Great War Credits: Department: Art History
Level: Level 5 Term: TB1

Bibliography: Has the library Talis system been updsted? NO If not please give the resson:
Course Qutline: This course will explore the subject of painting in the Great War.

Flasse pota: keywords must be relavast to 20% or more of the course content

K Errors listed under —keyword 2: Keyword 3:
K, . ) , Keyword 5:
__ Verification Errors
Verification Errors L

Course Details

* You must enter a value far Credits
» You must provide a reason for not updating the library Talis system

Assessments
+ Total weighting does not add up to 100%

Teaching Methods

Errors also highlighted on
+ Total scheduled hours [86) exceeds total study time (0) for course /4 the page and an
explanation given

Course Details Edit Help =

Full Title: Painting in the Great War Code: NEW40371 P Status: Draft

Short Title: Painting in the Great War Credits: Department: Art History

Ervor: You must enter & value for Credits

Level: Level 5 Term: TB1

Bibliography: Haz the library Talis spstem been updated? NO If pot plezse give the raason:
Ervor: You must provide 2 reason for not updating the library Talis system

Course Qutline: This course will explore the subject of painting in the Great war.

1. Clicking on the Verify button will identify all errors and missing data in your course.
These errors must be corrected before the course can go to the approval stage.



2. Once all the errors have been corrected, click on the Verify button. This will present
a message to say that the course has passed verification.
3. The status will then change from DRAFT to VERIFIED.

Verification Issues

All the information in the course header must be entered

If you have not updated the ‘Talis Aspire’ bibliography you need to give a reason why
You cannot have more course learning outcomes than the maximum number specified
You must have at least one course learning outcome

You must have at least one assessment

If you have specified ‘Coursework’ as one of the assessments, then you need to have added
at least one coursework sub-assessment

All assessments and sub-assessments must add up to 100%

All learning outcomes must be linked to an assessment

At least one teaching method must be specified

Scheduled learning hours should not be more than the total study time

There should be no more than 4 course pre-requisites.

Printing the Course Details
It is possible to get a print out of the course details by clicking on the ‘Print Course’ button

Course Details Edit Help -

Full Title: Painting in the Great Wwar Code: MEW40371 Status: Draft

Short Title: Painting in the Great War Credits: Department: Art History

Level: Level 5 Tarm: TR1

Bibliography:  wes the by | |5 dle S Pint couse | | I - B) - = - -rPage - {0} Tools =

Course Outline: This course =

(Riesea ety Sl @t ba el Course Details: NEW40371 Painting in the Great War

Keyword 1:
Course Details: NEW4037 1 Painting in the Great War

Keyword 4:
Full Title: Painting in the Great War GCode: | NEW40371 Status: | Draft
Short Title: Painting in the Great ‘War Credits: Department: | Art History
Level: Level & Term: TB1

Bibliography: Has the library Talis system been ypdated? MO IF not plessa give the resson

Gourse Qutline: | This course will explore the subject of painting in the Great War,

Flezse note: kepwords must be relevant to 20% or more of the course content

Keyword 1: Keyword 2: | Keyword 3:

Keyword 4: Keyword 5:

Course Details: NEW 4037 1 Painting in the Great War _.I

Done [ [ [ [ [&himemet ES[IE R

This will open a new screen which will let you print the course information

See Turning off the footer information in the Print Options to remove the url from the

footer of the printed version



Searching for a Course by Keyword
From the ‘My Courses’ page it is possible to do a search by keyword. Enter your keyword,

or combination of keywords, and click on ‘Search’ to return any possible courses. Click on
Enter — Search
keyword(s) —
one per box

Scarch for Coui¥e by Keywords | Search | Help

Keyword 4

4
Search for Course by Keywords Re-5earch Help
Results for Keyword 1=Civil Rights 1 result found
Code Title Status Keyword 1 Keyword 2 Key d 3 Key d 4 Key d 5
V3029 | African American Experience Approved Colonialisation African American Civil Rights




