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You will be able to record mitigating evidence claims made by students using the ‘Exams: 

MEC Final Claim Submission Dates’ form.   

 

From the claim screen you can search by Claim Number (which will appear on the front of 

the claim cover sheet), by registration number or candidate number. 

Enter the claim number and click the ‘Find’ button to call up the record. 
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Tick the ‘Evidence Submitted’ check box and click the ‘Save’ button to record that evidence 

has been submitted by the student. 

If you are not able to search for the student by Registration Number, Candidate Number or 

Claim Number you can search by ‘Name’ or ‘Person Code’.  Click the ‘Search’ button.  This 

will give you another screen where you can search by name or person code. 

 

Past Claims 

It is possible to view the past claims made by a student and see their current status.  This 

can be seen by clicking on the ‘Past Claims’ tab. 

View History 

It is also possible to view the history of the claim: its current status and its status history.  

This can be seen by clicking the ‘View History’ button. 

 

 


