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Requisition to Pay process

Time is approved in 
Adecco system via 

manual and/or 
time import

Request 
Approval

Approval chain 
completes before 

role opens to 
Adecco

4

Sourcing

If no suitable 
worker is 

identified in 
talent pool, 

Adecco and/or 
supply chain 
source role

5

Candidate 
Review

If applicable, 
candidates 

are reviewed 
for role within 

system

6

Interview

If applicable, 
candidates are 

interviewed 
(coordination 
supported by 
the system)

7

Compliance

Compliance is 
completed for 

successful 
candidate

8

Shifts/Hours

Worker 
submits shifts 

or working 
hours in 

Adecco system

1

Request
Raised 

Request is 
raised in 

Adecco system 

9

Time 
Approval

Payment

Invoice 
delivered to 

UOS. 
Suppliers 

and workers 
paid by 
Adecco

102

Additional Adecco support 
to ensure process traction

3

Adecco review 
request and 

triage 
accordingly 

Triage

Sussex Hiring Manager 
touch points.


