
Attendance and 
Engagement: 

A Short Staff Guide



Attendance for all BA undergraduate courses and all PGT courses (except ITT) can be 
recorded on Sussex Direct. Ideally the students should record their presence in a session 
using the Sussex app using a PIN generated by you, the tutor, once the session has started. 
You you will need to use the app (the tutor version), or log on to a website 
(https://sussex.ombiel.co.uk) to generate a PIN that the students use to record their presence.

The PIN is randomly generated for each session and the students must enter the PIN within 20 
minutes to record their attendance. After the session, you will need to look at the register on 
Sussex Direct and fill in any gaps – e.g., students who were absent or who notified you of their 
absence. The following pages show you how both the app and the registers work on Sussex 
Direct.

A short guide to recording 
attendance



• The simplest way to record attendance is via the Sussex Mobile App

• The Sussex APP – staff guidance to using the app
• Download the app here then  select ‘tutor’
• The app links with your Sussex Direct timetable and enables you to 

generate a PIN for the student to use to register their attendance

or, you can…

• Use the Sussex Direct site to log attendance by ‘calling’ a register

• Download a printable attendance sheet (via Sussex Direct) to manually 
register the students, then you enter the data at a later point.

Recording Student Attendance

https://www.sussex.ac.uk/webteam/gateway/file.php?name=staff-guide-to-recording-attendance-via-the-sussex-mobile-app.pdf&site=457






Recording attendance on Sussex Direct

Select Select the relevant teaching group

Click Click on the teaching tab, then select 
Teaching and Teaching Groups

Log Log into Sussex Direct using your 
Sussex id and password





Recording on Sussex Direct

• Select ‘Register’ to see the group attendance to date

• Select ‘All Sessions’ to record attendance
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