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	SECTION A  (All Projects):

	A.1  Identifying Information

	TITLE OF THE PROJECT:
	Case Study of Continuing Professional Development for Primary School Teachers in Senegal

	PRINCIPAL INVESTIGATOR (PI) / STUDENT RESEARCHER:

	Name: 
	xxx

	Department:
	Department of Education

	Student ID Number (if applicable) 
	xxx

	Email:
	xxx

	Contact Address:
	xxx Overseas [distant student] 

	Telephone no:
	     

	Status:


	 FORMCHECKBOX 
 Staff

 FORMCHECKBOX 
 PGR

 FORMCHECKBOX 
 PGT

 FORMCHECKBOX 
 UG 


	PRINCIPAL SUPERVISOR’S DETAILS (STUDENT PROJECTS):

	Name: 
	xxx

	Department:
	Department of Education

	Email:
	xxx

	Contact Address:
	Essex House

	Telephone no:
	xxx


	A.2  Project Details

	Expected Start Date of Project:
	xxx

	Expected Completion Date of Project:
	xxx

	Funding: Is the project externally funded?

If yes, please provide the name of the funding organisation and the US bid number.


	 FORMCHECKBOX 
 Yes                        FORMCHECKBOX 
 No

Name of Funder:      
Bid Number:      

	Will the project include collaborators from outside the University of Sussex?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	About my Research Project.

Please provide a brief outline of your study in lay terms (plain English), with particular focus on the parts of your study which involve human participants. This should include a description of what you will be asking participants to do as part of your project and your methods for gathering information / data (e.g. interviews, focus groups etc.) Approximately 300 words
This is a case study of a some successful Continuing Professional Development (CPD) programmes at school level that have contributed to the improvement of the teaching practices of teachers. Senegal currently implements two major CPD programmes: PREMST and CEB. The project evaluations show promising results. Positive changes seem to have been brought to at least some teachers, but it is not clear what changes have actually occurred or how the changes have been brought partly because the existing project evaluations dedicated much of their time to collecting quantifiable data, which does not capture this kind of details. Therefore, this research seeks to understand the complexities of the processes that teachers have gone through during which they have managed to transform their teaching practices.
The research proposes case studies of six teachers in three schools that are said to have gone through positive changes in the last three years. The participants will be asked to participate in focus-group discussions (FDG), interviews, and conduct lessons with their pupils. I plan to visit sample schools six times for the following reasons: 1) rapport building, 2) FGD, 3) interviews, 4) lesson observation, 5) follow-up discussions, and 6) sharing workshops. 

The types of questions I intend to ask include those about their own teaching, their perception on change of teaching practice, and their participation in the CPD programmes. Finally, lesson observation is the core to this research because I would like to understand the thinking process of teachers when they teach in the classroom. I take a role of observer - participant, as I would like to observe “ordinary” lessons as much as possible. Lesson observation is followed by forensic interviews because the degree of reflection would become much more concrete if I can communicate with teachers with the reference of particular actions in the lessons observed. This is not done to evaluate the level of understanding of teachers on pedagogy but to understand how teachers reflect upon their own teaching and student learning.




	A.3  CHECKLIST - Is Your Project Low Risk?
	

	If the following statements apply to your proposed research project, please cross inside the box: 
	TRUE

	My study does not involve participants who are particularly vulnerable or unable to give informed consent or in a dependent position (e.g. people under 18, people with learning difficulties, over-researched groups or people in care facilities).
	 FORMCHECKBOX 


	Participants will not be asked to take part in the study without their consent or knowledge at the time (e.g. covert observation of people in non-public places), and no deception of any sort will be used.
	 FORMCHECKBOX 


	All the data gathered in this study will be anonymised and remain strictly confidential. It will not be possible to link information back to an individual participant in any way.
	 FORMCHECKBOX 


	The study will not induce psychological stress or anxiety, or produce humiliation or cause harm or negative consequences beyond the risks encountered in the everyday life of the participants.
	 FORMCHECKBOX 


	No drugs, placebos or other substances (such as food substances or vitamins) will be administered as part of this study and no invasive or potentially harmful procedures of any kind will be used.
	 FORMCHECKBOX 


	My project will not involve working with any substances and / or equipment which may be considered hazardous.
	 FORMCHECKBOX 


	No financial inducements (other than expenses) will be offered to participants.
	 FORMCHECKBOX 


	If you have answered 'true' to all the above statements, the application will be processed through expedited review (see guidelines). GO TO PART B.
If you cannot answer ‘true’ to all the above statements, your application will normally be processed through full review (see guidelines). GO TO PART C.
If you cannot answer ‘true’ to all the above statements, but think your project is low risk, please make the case under A.4 below and complete PART B. More detailed guidelines are available on the research governance website.



	A.4  Case for Project to be Considered Low Risk  

	ONLY to be used where one or more of the statements in Section A.3 checklist is not marked ‘true’.
Please make your case below for why your project should be considered low risk and then complete SECTION B of the application form.

- UG and PGT students: please submit your form through the School review system (for review by Supervisor and SREO). If your Supervisor or SREO do not agree that your project is low risk, it will need to be reviewed by a C-REC under the full review process.
- Staff and PGR students: please send your completed form to your School C-REC for expedited review.



	     



	SECTION B  (Application For Low Risk Projects)

	Please select appropriate box:

  FORMCHECKBOX 
  SCHOOL LEVEL REVIEW (UG & PGT STUDENTS)
or
  FORMCHECKBOX 
  C-REC EXPEDITED  REVIEW (STAFF & PGR STUDENTS)


	Staff or PGR Students - Please select the C-REC you are applying to: 

	 FORMCHECKBOX 
  Arts C-REC

 FORMCHECKBOX 
  Social Sciences C-REC

 FORMCHECKBOX 
  Informatics / Engineering & Design / Maths & Phys. Sciences C-REC

 FORMCHECKBOX 
  Life Sciences and Psychology 
C-REC
PLEASE NOTE: 
If you wish to apply to the Brighton & Sussex Medical School (BSMS) ethics committee you need to complete a different form – available on the BSMS website.



	B.1  Confidentiality and Anonymity

	Please answer YES, NO or NOT APPLICABLE (NA) to each of the following
	YES
	NO
	NA

	Questionnaires will be completed anonymously and returned indirectly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Questionnaires and/or interview transcripts will only be identifiable by a unique identifier (e.g. code/pseudonym)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lists of identity numbers or pseudonyms linked to names and/or addresses will be stored securely and separately from the research data
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All place names and institutions which could lead to the identification of individuals or organisations will be changed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All personal information gathered will be treated in strict confidence and will not be disclosed to any third parties.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I confirm that my research records will be held in accordance with the data protection guidelines (see guidelines on research governance website).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	-

	I confirm that I will not use the research data for any other purpose 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If you answered NO to any of the above (or think more information could be useful to the reviewer) please explain here:

     


	B.2  Informed Consent and Recruitment of Participants

	Please answer YES, NO or NOT APPLICABLE (NA) to each of the following
	YES
	NO
	NA

	All respondents will be given an Information Sheet and be given adequate time to read it before being asked to agree to participate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All participants taking part in an interview, focus group, observation (or other activity which is not questionnaire based) will be asked to sign a consent form
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All participants completing a questionnaire will be informed on the Information Sheet that returning the completed questionnaire implies consent to participate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All participants asked to provide personal data will have the following statement on the consent form or on the bottom of their questionnaire ‘I consent to the processing of my personal information for the purposes of this research study.  I understand that such information will be treated as strictly confidential and handled in accordance with the Data Protection Act 1998’
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All respondents will be told that they can withdraw at any time, ask for their interview tape to be destroyed and/or their data removed from the project until it is no longer practical to do so
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If you answered NO to any of the above (or think more information could be useful to the reviewer) please explain.

	     


	B.3  Context

	
	YES
	NO

	Does the research involve any fieldwork – overseas or in the UK? 

See the UCEA/USHA Safety in Fieldwork in the UK and Overseas guidance for further advice about safety measures in fieldwork. 

If yes, where will the fieldwork take place?

     
OVERSEAS FIELDWORK

If you are intending to carry out research outside of the UK, you must complete the Overseas Travel Safety and Security Risk Assessment form available from Health & Safety website, and attach to this form.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will any researchers be in a lone working situation? (The Health & Safety Lone Working Policy provides further guidance.)

If yes, briefly describe the location, time of day and duration of lone working. What precautionary measures will be taken to ensure safety of the researcher(s)?

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	B.4  Any further concerns

	Do you have any concerns about your research project which have not been covered above? 
	YES FORMCHECKBOX 
   NO  FORMCHECKBOX 


	If yes, please explain
     


	B.5  Appendices and Supporting Documents

	NOTE: SUPPORTING DOCUMENTS SHOULD BE CUT AND PASTED INTO THE SPACE PROVIDED BELOW. THEY SHOULD NOT BE APPENDED AS SEPARATE DOCUMENTS

Please tick which supporting documents are included in your application:

 FORMCHECKBOX 

All applications should normally include an Information Sheet (If you have different participant groups and different activities you will normally need more than one Information Sheet). If you are not providing an Information Sheet, please ensure you have outlined your reasons in Section B.2.

 FORMCHECKBOX 

All applications should normally include a Consent Form, unless it is a self-completion questionnaire based study, or the reason for not requiring a Consent Form is outlined in Section B.2.

 FORMCHECKBOX 

Recruitment materials (e.g. poster, letter, recruitment email)

 FORMCHECKBOX 

Letter/ email seeking permission from host/gatekeeper organisations (e.g. school, company.  If this is relevant to your study copies must be submitted with this application). 

 FORMCHECKBOX 

Questionnaire/ topic guide/ interview questions (as applicable)
 FORMCHECKBOX 

Fieldwork risk assessment (if applicable)

 FORMCHECKBOX 

Any other approvals or permissions that are relevant

(This list is not exhaustive but may help you to identify which supporting documents you may need to submit.)

INSERT (CUT AND PASTE) YOUR SUPPORTING DOCUMENTS HERE: 

(Note: Do not be concerned if formatting is lost on some of these documents)
     





	B.6  Declaration:

	· The information in this form is accurate to the best of my knowledge and belief, and I take full responsibility for it.

· I have read and understand the University’s Research Governance Code of Practice.

· I have read the guidelines accompanying this application form and understand that failure to follow these and my approved protocol constitutes academic misconduct and can lead to severe penalties. 

· I understand that I am responsible for monitoring the research at all times and recording any unexpected events
· If any serious adverse events arise in relation to the research, I understand that I am responsible for immediately stopping the research and alerting the C-REC Chair with 24 hours of the occurrence.
· I am aware of my responsibility to be up to date with and to comply with the requirements of the law and relevant guidelines relating to security and confidentiality of personal data.

· I understand that research records / data may be subject to inspection for audit purposes if required in future.

· I understand that I may not commence this research until I have been notified that the project has ethical approval.

· FOR STUDENT RESEARCHERS: I understand my responsibilities to work within a set of safety, ethical and other guidelines as agreed in advance with my supervisor. I also understand that I must comply with the University’s regulations and any other applicable code of ethics at all times.

Signature of Principal Investigator / Student Researcher xxx
Print Name: xxx
Date: xxx



	B.7  Approvals – School Level Review: Low Risk Projects

UG & PGT STUDENTS


	Course Unit title or Department name 
	     

	Supervisor Authorisation – UG & PGT Students

	I have scrutinised this application and I understand my responsibilities as supervisor. I will ensure, to the best of my abilities, that the student researcher abides by the University’s regulations and any other applicable code of ethics at all times.

	Supervisor’s name
	     

	Supervisor’s email address
	     

	Supervisor’s Signature
	     

	Date of supervisor authorisation
	     

	Second Reviewer – School Research Ethics Officer (SREO) Authorisation*

	I have scrutinised this application and confirm that in my judgement the project is low risk and that the ethical issues have been adequately addressed.

	SREO name
	     

	SREO email address
	     

	SREO Signature
	     

	Date of SREO authorisation
	     


*Note: In some Schools, the SREO may only mediate a percentage of projects rather than signing off each individual project.

	B.8  Supervisor Authorisation - C-REC Review: Low Risk Projects 

PGR STUDENTS

	Supervisor Authorisation - PGR Students

	I have scrutinised this application and I understand my responsibilities as supervisor. I will ensure, to the best of my abilities, that the student researcher abides by the University’s regulations and any other applicable code of ethics at all times.

	Supervisor’s name
	     

	Supervisor’s email address
	     

	Supervisor’s Signature
	     

	Date of supervisor authorisation
	     


WHERE DO I SEND MY FORM?
LOW RISK Projects

UG and PGT Students:

Submit through School Ethical Review process (review by Supervisor and School Research Ethics Officer). 

Staff and PGR Students:

Submit to your School C-REC for expedited review (email addresses below).
	C-REC
	Email 

	Arts
	c-recarts@sussex.ac.uk   

  

	Social Sciences
	c-recss@sussex.ac.uk      

  

	Psychology and Life Sciences
	c-recpsysci@sussex.ac.uk


	Informatics, Engineering & Design, and

Mathematics & Physical Sciences


	c-reciem@sussex.ac.uk    

 


	SECTION C  (Application For Higher Risk Projects)

	Please select the C-REC you are applying to: 


	 FORMCHECKBOX 
  Arts C-REC

 FORMCHECKBOX 
  Social Sciences C-REC

 FORMCHECKBOX 
  Informatics / Engineering & Design / Maths & Physical Sciences C-REC

 FORMCHECKBOX 
  Life Sciences & Psychology C-REC

PLEASE NOTE: 

If you wish to apply to the Brighton & Sussex Medical School (BSMS) ethics committee you need to complete a different form – available on the BSMS website.



	C.1  Risk Checklist - Participants

	
	YES
	NO

	Does the study involve participants who are particularly vulnerable, or unable to give informed consent, or in a dependent position (e.g. children (under 18), people with learning difficulties, over-researched groups or people in care facilities, including prisons)?  Please note: Special considerations relate to research projects involving children and vulnerable people. Further guidance is available on the Research Governance website. 

If yes, you will need to address this appropriately in Section C5 (below).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If Criminal Records Bureau clearance is necessary for this project, have you undergone this?
Further guidance is available on the Research Governance website.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will participants be asked to take part in the study without their consent or knowledge at the time (this might, for example, be covert observation of people) or will deception of any sort be involved? Please refer to the British Psychological Society Guidelines for further information. 

If yes, you will need to address this appropriately in Section C5 (below.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Could the study induce psychological stress or anxiety, or produce humiliation, or cause harm or negative consequences beyond the risks encountered in normal life?

If yes, you will need to address this appropriately in Section C5 (below)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are alcoholic drinks, drugs, placebos or other substances (such as food substances or vitamins) to be administered to the study participants? 

If yes, you will need to address this appropriately in Section C5 (below)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you think of anything else that might be potentially harmful to participants in this research?

If yes, you will need to address this appropriately in Section C5 (below)
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	C.2  Risk Checklist – Researcher(s) Safety and Wellbeing 

	
	YES
	NO

	Does the project involve working with any substances and / or equipment which may be considered hazardous? (Please refer to the University’s Control of Hazardous Substances Policy.)
If yes, complete the appropriate Health & Safety Assessment Form including signature of approval by appropriate person in your School and attach to the end of this application (Section C.7).  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Could the nature or subject of the research potentially have an emotionally disturbing impact on the researcher(s)?

If yes, briefly describe what measures will be taken to help the researcher(s) to manage this.

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Could the nature or subject of the research potentially expose the researcher(s) to threats of physical violence and / or verbal abuse? 

If yes, briefly describe what measures will be taken to mitigate this.

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does the research involve any fieldwork – overseas or in the UK? 

See the UCEA/USHA Safety in Fieldwork in the UK and Overseas guidance for further advice about safety measures in fieldwork. 

If yes, where will the fieldwork take place?

Senegal -  in primary schools. I am a distant learning research studentcarrying out fieldwork in my normal place of  residence.  
OVERSEAS FIELDWORK

If you are intending to carry out research outside of the UK, you must complete the Overseas Travel Safety and Security Risk Assessment form available from Health & Safety website, and attach to this form.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will any researchers be in a lone working situation? (The Health & Safety Lone Working Policy provides further guidance.)

If yes, briefly describe the location, time of day and duration of lone working. What precautionary measures will be taken to ensure safety of the researcher(s)?

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you think of anything else that might be potentially harmful to the researcher(s) in this research?

If yes, please explain here.

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	C.3  Data Collection and Analysis (Please provide full details)

	PARTICIPANTS (How many people do you envisage will participate, who they are, and how will they be selected?)

Approximately 20 teachers, 3 head teachers and 3 trainers in three schools. Six teachers will be selected for detailed case study.
Pupils in the classrooms of six teachers are indirect participants. Although they are not the target of the research, the lesson cannot be observed without their presence. 


	RECRUITMENT (How will participants be approached and recruited?)

 I, who have been working in Senegal for the last three and a half years, am in a fortunate position to have a wealth of connections to different informants like the inspectors and the trainers of the  CPD programme PREMST. I will first create a list of schools that different informants perceive to have experienced positive changes. Then, the list will be shortened by cross-checking with the opinions of different people. Finally, the head teachers of short-listed schools will be visited to determine the final sample of three schools.
There would be seven selection criteria as the following. First, they have participated in CPD programmes provided by both PREMST and CEB. Second, both head teachers and teachers have felt that they have experienced a positive change in the last few years. Third, they think that the change has something to do with these CPD programmes. Fourth, the head teacher can identify at least one teacher who (s)he thinks has significantly improved the teaching practice in the last three years, in contrast to those who have always been good at teaching. Fifth, they are willing to participate in the research. I will have to make clear that there will not be any financial compensation for their participation. Their reward may be to gain learning experiences through the participation in this research process as well as to be able to contribute to the improvement of CPD programmes in Senegal. It is potentially a sensitive issue, and it feels impolite to raise the issue of compensation when people do not even demand it, but people sometimes anticipate it without giving any indication. Therefore, this issue must be made clear explicitly at the beginning to avoid any conflict of interest after starting the research. Sixth, some data on student achievement for the past three years, like the results of standardised tests, or évaluation standardisée, and of the-end-of-primary exam, is available. Seventh, the head teacher has not been changed in the last five years. The leadership of the head teacher is thought to have a significant influence on teachers, and if this influence is too large, it obscures any impact that CPD programmes might have brought.  


	METHOD (What research method(s) do you plan to use; e.g. interview, questionnaire/self-completion questionnaire, field observation, audio/audio-visual recording?)
The design of the research includes document analysis, a Focus Group Discussion (FGD), individual interviews, and lesson observation followed by a forensic discussion.
I intend to use microphones, camera, and video camera with the permission of the participants. 


	LOCATION (Where will the project be carried out e.g. public place, in researcher’s office, in private office at organisation?)
Schools in Senegal


	C.4  Ethical Considerations (Please provide full details)

	INFORMED CONSENT
Please describe the process you will use to ensure your participants are freely giving fully informed consent to participate.  This will usually include the provision of an Information Sheet and will normally require a Consent Form unless it is a purely self-completion questionnaire based study or there is justification for not doing so (this must be clearly stated). 

If you are not using an Information Sheet or seeking written consent, please provide an explanation for this.
I will use the information sheet for the briefing, but I plan not to ask them to sign a consent form because signing for giving permission is not a culturally established custom in Senegal. I could insist upon their signature, but it might frighten teachers, resulting in negatively affecting the relationship which I hope to build with them. More importantly, I find it unethical to oblige teachers to go through an unpleasant experience for the convenience of the researcher. 

	RIGHT OF WITHDRAWAL
Participants should be able to withdraw from the research at any time.  Participants should also be able to withdraw their data if it is linked to them and should be told when this will no longer be possible (e.g. once it has been included in the final report).  Please describe the exact arrangements for withdrawal from participation and withdrawal of data depending on your study design.
I will make sure that the participants understand that they can withdraw from the research at any time if they wish. At all times, I will emphasise that the participants have been selected because they are reputed as being successful teachers. I will also share all reports and films with the teacher participants before sharing the information to any other people. Then, I will remind them that they retain the right to withhold the sharing of the information, but that the withdrawal of the information will no longer be possible after they give accord to the draft reports. 

	OTHER ETHICAL ISSUES
If you answered YES to anything in C1 you must specifically address this here.  Please also consider whether there are other ethical issues you should be covering here. Please also make reference to the professional code of conduct you intend to follow in your research.
With regard to the lesson observation, I also considered acquiring the permission from the parents of pupils in the classroom for the videotaping, but, knowing the reality of the field and the prevailing cultural practices in Senegal, I have decided against it. First, the principal reason for observing the lessons is to investigate what aspects of lessons have been improved as a result of CPD programmes, not to evaluate them. This makes observation less sensitive to the parties involved. Second, the focus of the proposed research is on teachers. Obviously, the interaction between the teacher and pupils is an important aspect of lesson, which the research intends to analyse, but such analysis does not usually involve personally sensitive issues. Third, there is no custom of seeking permission for videotaping in Senegal. Many parents may not understand what videotaping means. Even if I bring the video camera and show an example of film, they might not understand the implication of their child being filmed. From my professional experience, parents tend to be receptive to the request of visitors, and they would probably not hesitate to give permission, but it is not clear whether it will truly represent the understanding of the ethical issues involved. Trying to collect permission this way just to satisfy the ethical requirement of the university seems to me more unethical than not asking their permission. Instead, I will explain about the videotaping to the pupils before the lesson and ask their permission orally.
Explaining the ethical issues to Senegalese primary school pupils is not easy, and I will only explain my motives briefly. The examples of the explanation is the following:
"I want to watch the lesson of your teacher because I heard (s)he is a good teacher. I want to learn what a good lesson looks like. I want to film the lesson to understand it better. Whatever I watch in the lesson has nothing to do with your grade. You can talk and behave as usual. Can I use the video camera to film the lesson?"  
 


	C.5  Data Protection, Confidentiality, and Records Management 

	
	YES
	NO

	Will you ensure that the processing of personal information related to the study will be in full compliance with the Data Protection Act 1998 (DPA)? (Read the guidelines for further information about processing of personal information)
If you are processing any personal information outside of the European Economic Area (EEA) you must explain how compliance with the DPA will be ensured.

All the work will take place outside the EEA. All data will be collected processed and kept safely me with the help of a transcriber / translator. Although it may not be legally necessary to comply with the DPA I will endeavour to do so and will make the transcriber/translator aware of their responsibilities.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will you take steps to ensure the confidentiality of personal information?

Please provide details of anonymisation procedures and of physical and technical security measures here:

For the purpose of confidentiality of their identity to the general readers, the names of teachers, schools, and villages appeared in the thesis will be fictionalised.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will all personal information related to this study be retained and shared in a form that is fully anonymised?

NOTE: If you tick ‘no’ you must ensure that these arrangements are detailed in the Information Sheet and that participant consent will be in place. If relevant, please outline arrangements here:

There is a possibility that the film of the lessons be shared with the Ministry of Education after the consent of the teacher partcipants. Here, as a practitioner researcher, I face an ethical dilemma. On one hand, I would like to keep the identity of teacher participants confidential. On the other hand, I believe that it is the researcher’s duty to share the result of research to the Ministry so that they may act upon it to improve their programme. And films of good lessons with detailed analysis would be highly valuable for improving the teaching practice of Senegalese teachers. I find it unethical to withhold this valuable information just to obtain the ethical approval of the University more easily. In addition, given that the proposed research seeks good cases, some teachers may wish that their efforts be recognised by the Ministry; therefore, they may more than welcome the sharing of the film. 
Therefore, I will ask teachers double permissions of sharing the film to the Ministry. First, I will ask their initial permission before filming their lesson,  provided that I will first show whatever I will share to the Ministry beforehand. Teachers as well as head teachers will retain their rights to withhold the sharing of film if they are not satisfied with what they have watched. So, the sharing of any film is done only after the second permission from the teacher participants. At present, I am assuming that positive pictures will emerge from the film because I seek to select successful teachers, but it is possible that the film and analysis of lesson might reveal otherwise. Since this issue is very sensitive and I cannot predict the result of lesson observation, I will keep reflecting upon the appropriateness of the sharing of videotape throughout the research periods. The final decision on whether or not sharing the film with the Ministry will be decided, upon the consultation with my supervisor, before asking the second and final permission from the teacher participants.  
   

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will the Principal Investigator take full responsibility during the study, for ensuring appropriate storage and security of information (including research data, consent forms and administrative records) and, where appropriate, will the necessary arrangements be made in order to process copyright material lawfully?


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Who will have access to personal information relating to this study?  

Please outline how any necessary wider disclosures of personal information (for instance to colleagues beyond the study team, translators, transcribers, auditors, or, in the case of disclosure of serious crimes, to the authorities) have been properly explained to study participants.)

Besides myself, a transcriber/translater will have access to the personal information. I will make sure that the selected transcriber understands the importance of ethical issues involved in the research, and the non-disclosure of confidential issues will constitute a part of the contract. 
With regard to the possible sharing of the film with the Ministry, please refer to the question above. 
These issues will be clearly explained in the information sheet.  


	Data management responsibilities after the study.  
State how long study information including research data, consent forms and administrative records will be retained, in what format(s) and where the information will be kept.

Data will be stored in the computer with password. 


	C.6  Other Ethical Clearances and Permissions

	
	YES
	NO

	Are any other ethical clearances or permissions required?
If yes, please give further details including the name and address of the organisation.  If other ethical approval has already been received please attach evidence of approval, otherwise you will need to supply it when ready.
     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	C.7  Appendices and Supporting Documents

	NOTE: SUPPORTING DOCUMENTS SHOULD BE CUT AND PASTED INTO THE SPACE PROVIDED BELOW. THEY SHOULD NOT BE APPENDED AS SEPARATE DOCUMENTS
Please tick which supporting documents are included in your application:

 FORMCHECKBOX 

All applications should normally include an Information Sheet (If you have different participant groups and different activities you will normally need more than one Information Sheet). If you are not providing an Information Sheet, please ensure you have outlined your reasons in Section C.4.
 FORMCHECKBOX 

All applications should normally include a Consent Form, unless it is a self-completion questionnaire based study, or the reason for not requiring a Consent Form is outlined in Section C.4.
 FORMCHECKBOX 

Recruitment materials (e.g. poster, letter, recruitment email)

 FORMCHECKBOX 

Letter/ email seeking permission from host/gatekeeper organisations (e.g. school, company.  If this is relevant to your study copies must be submitted with this application). 

 FORMCHECKBOX 

Questionnaire/ topic guide/ interview questions (as applicable)
 FORMCHECKBOX 

Chemicals or other hazardous substances risk assessment from H&S 
(if applicable)

 FORMCHECKBOX 

Overseas risk assessment from H&S office (if applicable)

 FORMCHECKBOX 

Any other approvals or permissions that are relevant

(This list is not exhaustive but may help you to identify which supporting documents you may need to submit.)

INSERT (CUT AND PASTE) YOUR SUPPORTING DOCUMENTS HERE: 

(Note: Do not be concerned if formatting is lost on some of these documents)


PARTICIPANT INFORMATION SHEET 1:

for the general participants NB This is an English translation of what will be used
10 August xxx
STUDY TITLE

Case Study of Continuing Professional Development for Primary School Teachers in Senegal

INTRODUCTION

You are being invited to take part in a research study. Before you decide whether or not to take part, it is important for you to understand why the research is being done and what it will involve. Please take time to read the following information carefully.

PURPOSE OF THE STUDY

To analyse critically the process of changes in the teaching practices that some of the successful teachers have gone through.

Outline of the Study

This is a case study of a few successful Continuing Professional Development (CPD) programmes at school level that have contributed to the improvement of the teaching practices of teachers. Senegal currently implements two major CPD programmes: PREMST and CEB. The project evaluations show promising results. Positive changes seem to have been brought to at least some teachers, but it is not clear what changes have actually occurred or how the changes have been brought partly because the existing project evaluations dedicated much of their time to collecting quantifiable data, which does not capture this kind of details. Therefore, this research seeks to understand the complexities of the processes that teachers have gone through during which they have managed to transform their teaching practices.

SAMPLE

Teachers in three schools that are perceived to have made most of the CPD programmes (PREMST and CEB). 

Two teachers in each school specifically recommended by the head teacher are selected for the detailed cases

VOLUNTARY NATURE OF PARTICIPATION

It is up to you to decide whether or not to take part. If you do decide to take part you will be given this information sheet to keep. If you decide to take part you are still free to withdraw at any time and without giving a reason.

RESEARCH METHODS

The research proposes case studies of six teachers in three schools that are said to have gone through positive changes in the last three years. You will be asked to participate in focus-group discussions, interviews, and conduct lessons with your pupils. I plan to visit your school six times during the course of the academic year 2011/2012 for the following reasons: 1) rapport building, 2) FGD, 3) interviews, 4) lesson observation, 5) follow-up discussions, and 6) sharing workshops. 

The types of questions I intend to ask include those about your teaching, your perception on change of teaching practice, and your participation in the CPD programmes. If you give me a permission, I would like to use microphones for recoding the interviews.

Two teachers in each participating schools will be invited to participate in detailed interviews and conduct lessons with their pupils. For those are selected for the detailed case studies, another information sheet will be provided with details. 

POSSIBLE BENEFITS OF PARTICIPATION

There will not be any financial compensation for your participation. Your reward may be to gain learning experiences through the participation in this research process as well as to be able to contribute to the improvement of CPD programmes in Senegal.

CONFIDENTIALITY

For the purpose of confidentiality of your identity to the general readers, the names of teachers, schools, and villages appeared in the thesis will be fictionalised.

RESULTS OF THE RESEARCH 

The data of this research will be used for my Doctoral dissertation. At the moment, the research is not planned to be published, but there is a possibility that it will be published in the academic journals in the future. Although the research will be written in English, a summary paper will be produced in French and distributed to all participants.

You can keep me contacted by e-mail if you are interested in obtaining a full copy of the research (written in English).

RESEARCHER

I am conducting the research as a Doctoral student at University of Sussex in the United Kingdom for my dissertation. This research has been approved through the ethical review process of the School of Education at the University of Sussex.

CONTACT FOR FURTHER INFORMATION

Researcher: xxxx
Contact details:  xxxx
If you have any concerns about the way in which the study has been conducted, you can contact my supervisor.

Supervisor: xxxx

Phone: xxx






	C.8  Declaration:

	· The information in this form is accurate to the best of my knowledge and belief, and I take full responsibility for it.

· I have read and understand the University’s Research Governance Code of Practice.

· I have read the guidelines accompanying this application form and understand that failure to follow these and my approved protocol constitutes academic misconduct and can lead to severe penalties. 

· I understand that I am responsible for monitoring the research at all times and recording any unexpected events

· If any serious adverse events arise in relation to the research, I understand that I am responsible for immediately stopping the research and alerting the C-REC Chair with 24 hours of the occurrence.

· I am aware of my responsibility to be up to date with and to comply with the requirements of the law and relevant guidelines relating to security and confidentiality of personal data.

· I understand that research records / data may be subject to inspection for audit purposes if required in future.

· I understand that I may not commence this research until I have been notified that the project has ethical approval.

· FOR STUDENT RESEARCHERS: I understand my responsibilities to work within a set of safety, ethical and other guidelines as agreed in advance with my supervisor. I also understand that I must comply with the University’s regulations and any other applicable code of ethics at all times.

Signature of Principal Investigator / Student Researcher xxx
Print Name: xxx
Date:
xxx


	C.9  HIGHER RISK STUDENT PROJECTS ONLY 
– SUPERVISOR’S AUTHORISATION

	To be completed by the supervisor for all student research – please tick

	The student has the appropriate skills to undertake the research
	 FORMCHECKBOX 


	The student has read an appropriate professional code of ethical practice
	 FORMCHECKBOX 


	I understand my responsibilities as supervisor, and will ensure, to the best of my abilities, that the student researcher abides by the University’s regulations and any other applicable code of ethics at all times.
	 FORMCHECKBOX 


	Supervisor’s email address
	xxx

	Supervisor’s Signature


	xxx

	Date of supervisor authorisation
	xxx


WHERE DO I SEND MY FORM?

 HIGHER RISK PROJECTS

Staff and all students (UG, PGT and PGR):

Submit to your School C-REC for full review (email addresses below).
	C-REC
	Email 

	Arts
	c-recarts@sussex.ac.uk   

  

	Social Sciences
	c-recss@sussex.ac.uk  

      

	Psychology and Life Sciences
	c-recpsysci@sussex.ac.uk


	Informatics, Engineering & Design, and

Mathematics & Physical Sciences


	c-reciem@sussex.ac.uk     
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Application Form for Projects which Require Ethical Review 





Who should complete this form?


This application form is to be used by all staff and students whose project requires some form of ethical review. (Note: If your project is externally funded, you will not normally need to apply for ethical approval until an award has been notified.)





If you are not sure whether your project requires ethical review, complete the �HYPERLINK "http://www.sussex.ac.uk/res/1-6-12-2.html"�5 question checklist� on the research governance website.





Please note: A different application form and process will apply to certain projects (e.g. NHS, BSMS, CISC & Social Care projects). If you are unsure whether you should complete this form, please see guidance on the �HYPERLINK "http://www.sussex.ac.uk/res/1-6-12.html"�research governance website�.





How does this form work?


This form is in three sections. 





You need to begin by completing SECTION A, to provide basic information about your project, and to determine whether your project is low risk or higher risk. 





If your project is low risk, please complete SECTION B. You should then submit the application form, with both SECTIONS A & B completed:





UG & PGT students submit your application for review through your School ethical review process





Staff & PGR students submit your form to your School Cluster-based Research Ethics Committee (C-REC) for expedited review. 





If your project is higher risk please complete SECTION C, and then submit the application form with both SECTIONS A & C completed. 





All staff and students submit higher risk project applications to their School Cluster-based Research Ethics Committee (C-REC) for full review.





PLEASE NOTE: This form must be completed by following the guidance notes on the �HYPERLINK "http://www.sussex.ac.uk/res/1-6-12.html"�research governance website�
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