UNIVERSITY OF SUSSEX
SCIENCES STORES

AUTHORISATION FOR CREDIT CARD ORDER

With immediate effect, Stores will not be able to make credit card orders without the following authorisation.

1
Person requiring order

2
School

3
Reason for card order (ie, why can the expenditure not be made 
through the standard procurement process?)

4
Order details

5
Amount of order

6
Code to be charged

Authorising signatory (usually Head of School)

Name (print)

Date

By signing I confirm that funds are available to support this order

