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Flowchart 5: Module Convenor (MC) actions (see also procedure for 

considering personation and exam misconduct cases)   

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MC (or nominee) attend Misconduct Panel as ‘Presenter’ (for 

Major and Minor cases) 

 

Marker provides student assessment and evidence of sources for suspected 

cases, highlighting and cross-referencing all instances for easy reference 

and discusses with MC. 

 
MC provides Investigating Officer (IO) (of School that owns the module) with Evidence File. 

See Flowchart 1. 

 

Non-Contributory Contributory 

MC completes Notice of Advice 

sends to student via email c.c. 

Academic Advisor (UG)/Course 

Convenor (PG), CAO, Marker 

and Academic Misconduct 

 

MC (or nominee) meet student within 

10 working days of marks publication, 

explain why work is problematic and 

refer to online Academic Practice 

Workshop (APW).  Refer to Guidance 

for Module Convenors. Complete First 

Case of collusion or plagiarism form. 

Tell student the proportion of work 

judged to be plagiarised or showing 

evidence of collusion. Return evidence 

file to Academic Misconduct. 

Informed by IO 

‘First Case’ 

plagiarism/ 

collusion? 

No 

Yes 

IO reviews case (requesting more information from MC if necessary) and makes determination. 

MC completes Notice of Advice sends to student c.c. 

Academic Advisor (UG)/Course Convenor (PG), CAO, Marker 

and Academic Misconduct.  If suspected assessment is 

coursework undertaken, submitted, and returned during the 

module in hard-copy, retain one of the copies submitted, give 

the student the other copy with coversheet etc. 

 


