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	SECTION A  (All Projects):

	A.1  Identifying Information

	TITLE OF COURSE:
	     

	COURSE CONVENOR DETAILS:

	Name: 
	     

	Department / School:
	     

	Email:
	     

	Contact Address:
	     

	Telephone no:
	     

	Job title:
	      



	A.2  Project Details

	Start Date of Course:
	     

	Finishing Date of Course:
	     

	About the Course.
Please provide a clear outline of the course. Please include an estimate of the number of students who will be enrolled, the rationale for the research that they will undertake. Please also describe the participants who will be recruited by the students, and the methods for recruiting and gathering data / information (e.g. interviews, questionnaire surveys etc). 
     



	A.3  CHECKLIST – ARE THE STUDENT RESEARCH ACTIVITIES ON THIS COURSE LOW RISK?
	YES
	NO

	Please enter a cross (X) to answer either YES or NO to the following questions:
	
	

	Will any student’s research activities on this course involve participants who are particularly vulnerable or unable to give informed consent or in a dependent position (e.g. people under 18, people with learning difficulties, over-researched groups or people in care facilities)?
	
	

	Will participants be expected to take part in any student’s research without their consent or knowledge at the time (e.g. covert observation of people in non-public places), and / or will deception of any sort be used?
	
	

	Will it be possible to link identities or information back to individual participants in any way?
	
	

	Might any student’s research activities on this course induce psychological stress or anxiety, or produce humiliation or cause harm or negative consequences beyond the risks encountered in the everyday life of the participants?
	
	

	Will any student’s research activities on this course involve discussion of sensitive topics (e.g. sexual activity, drug use, ethnicity, political activism, potentially illegal activities)?
	
	

	Will any drugs, placebos or other substances (such as food substances or vitamins) be administered as part of any student’s research activities on this course, or will any invasive or potentially harmful procedures of any kind be used?
	
	

	Will any student’s research activities on this course involve working with any substances and / or equipment which may be considered hazardous?
	
	

	Will financial inducements (other than reasonable expenses, compensation for time or a lottery / draw ticket) be offered to participants?
	
	

	PLEASE NOTE: If you have answered 'NO' to ALL the above questions, please complete SECTION B. 
If you have answered ‘YES’ to ANY of the above questions, the proposed research is not appropriate for a generic ethical approval.



	SECTION B  (Application For Low Risk Projects)


	B.1  Confidentiality and Anonymity

	
	YES / NO / NA

	Will questionnaires be completed anonymously and returned indirectly?
	

	Will questionnaires and/or interview transcripts only be identifiable by a unique identifier (e.g. code/pseudonym)?
	

	Will lists of identity numbers or pseudonyms linked to names and/or addresses be stored securely and separately from the research data?
	

	Will all place names and institutions which could lead to the identification of individuals or organisations be changed?
	

	Will all personal information gathered be treated in strict confidence and never disclosed to any third parties?
	

	Can you confirm that all research records will be held in accordance with the data protection guidelines (see guidelines on research governance website).
	

	Can you confirm that students will not use the research data for any purpose other than that for which consent is given? 
	

	If you answered NO to any of the above (or think more information could be useful to the reviewer) please explain here:
     


	B.3  Informed Consent and Recruitment of Participants

	Please answer YES, NO or NOT APPLICABLE (NA) to each of the following
	YES / NO / NA

	Will all respondents be given an Information Sheet and be given adequate time to read it before being asked to agree to participate?
	

	Will all participants taking part in an interview, focus group, observation, or other activity which is not questionnaire based, be asked to sign a consent form? (If you are obtaining consent another way, please explain below.)
	

	Will all participants self-completing a questionnaire be informed that returning the completed questionnaire implies consent to participate?
	

	Will all respondents be told that they can withdraw at any time, ask for their data to be destroyed and/or removed from the project until it is no longer practical to do so?
	

	If you answered NO to any of the above (or think more information could be useful to the reviewer) please explain.

	     


	B.2  Research Ethics training for students

	Please outline how and where in the course curriculum research ethics will be taught to students?

	     

	Are any other ethical clearances or permissions required?

If yes, please give further details including the name and address of the organisation.  If other ethical approval has already been received please attach evidence of approval, otherwise you will need to supply it when ready.
     

	

	Does the research involve any fieldwork – Overseas or in the UK? 
See the UCEA/USHA Safety in Fieldwork in the UK and Overseas guidance for further advice about safety measures in fieldwork. 
If yes, where will the fieldwork take place?
     
FIELDWORK OUTSIDE THE UK
If you are intending to carry out research outside of the UK, you must complete the Overseas Travel Safety and Security Risk Assessment form available from Health & Safety website, and attach to this form.
(Note: if you are registered as an independent distant student, researching in your home country with no Foreign and Commonwealth Office risk warning, you are exempted from completing this form.)
	

	Will any researchers be in a lone working situation? (The Health & Safety Lone Working Policy provides further guidance.)

If yes, briefly describe the location, time of day and duration of lone working. What precautionary measures will be taken to ensure safety of the researcher(s)?
     
	


	B.4  Any further concerns

	
	YES or NO

	Are there any other ethical considerations relating to this project which have not been covered above?
	

	If yes, please explain

     


	B.5  Appendices and Supporting Documents

	NOTE: SUPPORTING DOCUMENTS SHOULD BE CUT AND PASTED INTO THE SPACE PROVIDED BELOW. THEY SHOULD NOT BE APPENDED AS SEPARATE DOCUMENTS

Please enter a Cross (X) against those supporting documents that are included in your application:

	If an Information Sheet will be used, please provide a template that students will use
	

	If a Consent Form will be used, please provide a template that students will use
	

	Recruitment materials (e.g. poster, letter, recruitment email)
	

	Questionnaire / topic guide / interview questions (as applicable)
	

	Fieldwork risk assessment (if applicable)
	

	Any other approvals or permissions that are relevant
	

	(This list is not exhaustive but may help you to identify which supporting documents you may need to submit.)




INSTRUCTIONS FOR INSERTING DOCUMENTS: 
(Word 2007): Select the ‘Insert’ tab, then click on the drop down box beside ‘Object’ and select ‘Object’. Then choose the tab ‘Create from File’ and browse for the document you want to insert. Then click on ‘OK’.
(Word 1997 – 2003): Select the ‘Insert’ tab, then click on ‘File’ to browse for the document you wish to insert.

INSERT YOUR SUPPORTING DOCUMENTS HERE: 

     
	B.6  Declaration:

	· The information in this form is accurate to the best of my knowledge and belief, and I take full responsibility for it.

· I have read and understand the University’s Research Governance Code of Practice.

· I have read the guidelines accompanying this application form and understand that failure to follow these and my approved protocol constitutes academic misconduct and can lead to severe penalties. 

· I understand that I am responsible for monitoring the research activities of the students on this course and recording any unexpected events.
· If any serious adverse events arise in relation to the research, I understand that I am responsible for immediately stopping the research and alerting the C-REC Chair with 24 hours of the occurrence.
· I am aware of my responsibility to be up to date with and to comply with the requirements of the law and relevant guidelines relating to security and confidentiality of personal data.

· I understand that research records / data may be subject to inspection for audit purposes if required in future.

· I understand that students may not commence their research until I have been notified that the course has generic research ethics approval.

Signature of Course Convenor      
Print Name:      
Title of Course:      
Date:      



	B.7  Approvals – GENERIC ETHICAL APPROVAL FOR A UG/PGT COURSE



	Course Title
	     

	Department / School
	     

	School Research Ethics Officer (SREO) - APPROVAL

	I have scrutinised this application and confirm that in my judgement this course should be granted generic research ethics approval.

	SREO Name
	     

	SREO Signature
	     

	Date of SREO approval
	     

	C-REC Chair - AUTHORISATION

	I have scrutinised this application and I agree that this course should be granted generic research ethics approval.

	C-REC name
	     

	Signature of C-REC Chair 
	     

	Name of C-REC Chair
	     

	Date of C-REC Chair authorisation
	     


On completion please ensure that this is sent to the C-REC administrator for formal records and potential auditing purposes
Acknowledgements:
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Application Form for Projects which Require Ethical Review – GENERIC APPROVAL











Who should complete this form?


This application form is to be used by Course Convenors who wish to apply for generic or ‘blanket’ approval for an Undergraduate or PGT student course.





How does this form work?


This form is in two sections. 





You need to begin by completing SECTION A, to provide information about the course that you are teaching.





You then need to complete SECTION B. 





Please submit your application for review to your School Research Ethics Officer (SREO). Once the SREO has given approval, the form should be submitted to your School’s C-REC Chair for final authorisation. 


NOTE: If you are an SREO applying for generic research ethics approval, please submit to your School’s C-REC Chair in the first instance. Your application will then be reviewed by the C-REC Chair and one other member of the C-REC.








PLEASE NOTE: Please read � HYPERLINK "http://www.sussex.ac.uk/res/documents/blanket_or_generic_ethics_approval_guidance.doc" ��Guidelines for Completing an Application for Ethical Review - Generic Approval� before you complete this form.
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