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1. Aims 
The University’s Commitment and Statement of General Policy states: 
‘The University is committed to best practice in health and safety performance and to meeting 
its responsibilities for the health, safety and wellbeing of its staff and students and others, 
including visitors, who may be affected by University activities. This can only be achieved 
through the application of good practice in health and safety and positive actions by its 
managers and staff.’ 
 
The School of Mathematical and Physical Sciences endorses this aim and further aims to 
ensure that all staff receives sufficient information, instruction, training and supervision in order: 

 to comply with relevant safety legislation 

 to respond to emergency situations 

 to report accidents and assist in investigation. 
We also wish to ensure that all staff know how to respond to emergency situations e.g. fire 
alarms or accidents, and that any accident on the premises is reported and investigated. The 
School of Mathematical and Physical Sciences aims to develop and maintain at a high level a 
general culture of safety awareness in liaison with other Schools and building users. 
 
2. Safety Management 
The Head of School (Professor Peter Coles) is responsible for safety in the School and has 
designated the following staff to undertake the operation: 
 
Health and Safety Co-ordinators: 

 School Administrator (Mrs Oonagh Caunter) is responsible for day-to-day 
administration of safety. 

 School Technical and Administrative Manager (Dr Steven Churchwell) is responsible 
for technical safety, inspections and teaching laboratory student safety. 

 Radiation Protection Officer (Dr Simon Peeters) is responsible for Physics & 
Astronomy research using radiation sources. 

 Laser Safety Officer (Dr Marco Peccianti) is responsible for the safe use of lasers in 
Physics & Astronomy. 

 
Their brief is to inform all staff of relevant legislation, carry out safety inspections, risk 
assessments of the workplace and, from these, identify any necessary training needs and/or 
preventative/protective measures and implement them. Matters involving outside agencies, e.g. 
the Health and Safety Executive, will be brought to the attention of the School through the 
School Health and Safety Co-ordinators. The Head of School is supported and kept advised of 
developments by the University’s Health, Safety and Wellbeing Office. 
 
First Aid 
First Aiders receive training through the University’s Health and Safety Office. The Security 
Office holds the responsibility for contacting First Aiders. There are first aid boxes within the 
School in the foyer of Pevensey 2, and outside the labs on levels 4A and 5A. There are also 
emergency telephones available to dial x 3333 in the foyer of Pevensey 2, in the student space 
corridor of 3C, and in each laboratory and office space. 
 
 
 



Fire Precautions 
There is a procedure for ensuring safe and speedy evacuation in the event of the fire alarm 
sounding. Details are in the School’s Health & Safety Guidance notes. It is the responsibility of 
the School to ensure fire wardens are available in every area of the School’s facilities. 
 
Safety Information 
The School Health and Safety Co-ordinators will keep all relevant safety information, the 
School’s Health & Safety Guidance notes and risk assessment forms. They will also provide 
information on the Safety Notice board which is located by office 3A3 Pevensey 2 and on the 
School web pages. All new staff are made aware of the University Health and Safety Policy 
and the Staff Health, Safety and Environmental Handbook and where to access them on 
appointment  by the Human Resources Office. Additional copies of the School Safety Policy 
and the Health & Safety Guidance notes are available on the School website, provided by the 
School Health and Safety Co-ordinators. 
 
Employees’ and students’ Responsibility 
All employees and students of the University, whilst engaged in an University activity within all 
University premises and whilst  engaged in any work or study related activity outside the 
University campus, must take all reasonable steps to ensure their own safety and that of 
others who may be affected by the things they do, or fail to do. Staff and students have a duty 
to co-operate with line managers or supervisors in matters of health and safety. 
 
Accidents 
All accidents or ‘near-misses’ must be reported to the Health and Safety leads to be reported 
by using the University’s on-line accident report form. 
 
Smoking 
In line with University policy, smoking is prohibited in all areas of the School, including offices, 
and from a distance of two metres of any building.  
 
Out of Hours working 
Persons wishing to gain access to the building outside normal working hours must follow the 
University’s Lone Working Policy where applicable. This is to ensure their own safety in the 
event of an emergency. 
 
Display Screen Equipment 
All users have access to the University’s ‘Display Screen Equipment Policy’ and the HSE 
booklet ‘Working with VDUs’ on the School and University website. A Display Screen 
Equipment risk assessment is required for all members of staff and is carried out using the 
online tool on the Health and Safety Office website. 
 
Electricity at Work 
All portable electrical equipment owned by the School will be subject to regular testing for 
electrical safety (the PAT); testing is coordinated by the School Health and Safety Co-
ordinators. Any personal items of electrical equipment such as kettles are subject to the same 
testing requirements and may be removed if not meeting regulation standards of electrical 
safety.  
 
Manual Handling  
Supervisors or managers should make risk assessments for tasks involving the movement of 
heavy items, e.g. stationery, furniture, etc. Staff of the School should not move heavy items, 
but ask a premises assistant who has been trained in manual handling to do so. 
 
 
 

http://www.sussex.ac.uk/hso/healthandsafety/health-and-safety-a-z#L


 
Risk Assessment 
Risk assessments  undertaken on the work activities of staff and students are recorded and 
made available to those affected by the activity. They will be reviewed regularly and further risk 
assessments will be carried out if new work practices are introduced. 
Mechanisms which are put in place to ensure safety policies and procedures are carried out 
will be audited and monitored by the Safety Inspection Team. 
 
Committee 
The School Health, Safety and Environment Committee will meet twice a year to consider 
safety matters arising within the school and receive reports from safety leads on building 
inspections, accidents and incidents, safety audits and changes in legislation or University 
policies.   
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