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University of Sussex



Application for voluntary work (form B)
	Application for the post of :
	Voluntary work, School of Life Sciences
	Ref:
	N/a

	
	
	
	


Thank you for your interest in voluntary work at the University of Sussex. Please complete all sections of this application form in black ink to aid photocopying. If there is insufficient space for your information continue on a separate sheet of paper. If you wish to submit a CV, this should be in addition to completing the application form.

If you are a disabled person and require adjustments to be made to the selection process, please contact us on (01273) 877861 to discuss your requirements. Please let us know if you require the documentation in an alternative format or by email.
	Declaration

	I confirm that the information provided is, to the best of my knowledge, true and complete, and understand that providing false or misleading information, or canvassing University employees, will disqualify me from volunteering.
In accordance with the Data Protection Act 1998 the information provided on this form and in the accompanying papers will be used to assess my suitability for the post and, if employed, this information will form the basis of my personal file. I understand that the information provided on this form may be entered onto a computerised database.

I understand that voluntary work is unpaid, and that there is no obligation on the University to provide work, nor any obligation on me to undertake work under this arrangement.

Signed *
     
Date

     



	Your details


	Surname


	     
	Forename (s)
	     
	Title
	     

	Home address
	     
	
	

	
	
	Post Code


	     

	Home telephone
	     
	Work telephone
	     

	Mobile telephone
	     
	Can we contact you at work? 
	Yes  FORMCHECKBOX 
 
	No   FORMCHECKBOX 


	Email
	     
	When is the best time to contact you?
	     

	Do you require a work permit to work in the UK?
	Yes    FORMCHECKBOX 

	No   FORMCHECKBOX 

	


	Previous employment


Start with your latest employer and list the work you have done previously in chronological order.  Please detail any gaps in employment as fully as possible.  If you have never been employed or have been unemployed for some time please give details of other experience or training.  Please also provide details of any unpaid or voluntary work.

	Dates
	Name of employer and nature of business
	Position held / duties and responsibilities

	From (m/y)
	To (m/y)
	
	

	
	     
	     
	     


	Criminal record


	Do you have any unspent criminal convictions?


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	If Yes please give details 

We treat this information in accordance with our obligations outlined in the Criminal Records Bureau Code of Practice and undertake to treat all applicants for positions fairly.  A criminal record will not necessarily be a bar to appointment within the University.  

The University will seek an Enhanced Disclosure through the Criminal Records Bureau for the successful applicant in respect of positions which involve substantial access to children and/or vulnerable adults.

     
Referees
Please give the names of two referees, one of whom must be external to the University of Sussex. Your referees will be contacted before we offer you any voluntary work.

This form should be submitted to the Head of School’s Coordinator, School of Life Sciences, JMS building.




