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1.0
INTRODUCTION

Fire wardens will be appointed for each corridor/distinct area within all buildings under the control of Life Sciences.  The current list of fire wardens will be published on the School of Life Sciences safety website (www.sussex.ac.uk/lifesci/safety), under the emergency procedures section.

2.0 GENERAL DUTIES 

Fire Wardens should:

· regularly check your areas to ensure that fire exits/escape routes are not obstructed and are fully operational at all times.  Where this is not the case you should either arrange for  any obstructions to be cleared or advise the School Safety Adviser so that alternative temporary escape measures may be established as required;  

· regularly check that fire notices, fire alarm call points and fire fighting equipment are unobstructed;

· immediately advise the School Safety Adviser of any apparent fire hazards or deficiencies/defects in fire fighting equipment;

· Inform other fire wardens in your area if you will be away for any extended period, e.g. holiday.

DO NOT attempt to fight any fire unless you have been trained to do so and you have the appropriate equipment to hand.  Your primary role is to ensure that everyone evacuates the building safely.  Fire fighting is best left to the Rescue Team and Fire Brigade who are professionally trained and properly equipped.

3.0 PROCEDURE ON HEARING THE ALARM

On hearing the fire alarm, Fire Wardens should:

· Walk through the area you have been assigned,  providing it is safe to do so, checking that all occupants have responded to the fire alarm and have left or are in the process of leaving the building and then yourself leave the building by the nearest available exit. (If anyone refuses to leave the building, use reasonable persuasion, but do not put yourself or others at risk by delaying the clearing);

· Close any doors or windows along your route, where safe to do so;

· Report to the Fire Controller at the fire control point, providing details of any persons who have refused or been unable to evacuate the building for any reason and their last known location.
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