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Accessing the System 

Called from the 

Admin tab > 

Curriculum 

Planning 

 

Programmes – Creating and Updating 

It is possible to create a new programme or copy and existing one. 

 

 

 

 

 

 

View/ update the 

existing programmes 

you have created or 

updated 

View the current 

status of the 

programme 

Create a New  

programme 

Search for existing programmes within the Curriculum Planning system by 

department, programme code or programme title for your school 

Enter details for your 

new programme 

Click ‘Save’ to 

commit 

changes 

To base your programme on an existing 

one – select the programme from the list. 

Click on Save to copy the programme 

details to your new programme 
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Programme Details: Learning Outcomes and Courses 

Learning Outcomes 

 

 

 

 

Adding Courses 

 

 

 

 

 

Verifying and Printing your Programme/ Course 

The ‘Verify Programme’ and ‘Verify Course’ button will check that the data is complete and 

not inconsistent.  Any error messages will be shown on the screen.  You will be able to print 

out your programme and the attached courses by clicking the ‘Print Programme’ button or 

print out your course by clicking the ‘Print Course’ button. 

 

Click to add a 

course to a 

programme 

Enter learning 

outcome 

Save and add 

another line 

Save 

Type part of the 

course name 

Tick if this 

course is a 

Core course 

Link the course to one or 

more Programme Learning 

Outcomes 

 

Specify which year the course 

is being taught in for part-time 

and/or full-time students 
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Courses: Creating and Updating  

 

 

 

 

 

 

The system will create a new course code when you save. 

Course Details: Learning Outcomes, Assessments, Teaching Methods and Pre-

requisites 

Course Learning Outcomes 

 

 

You can create course learning outcomes up to the maximum number specified. 

Click to view/ update a course 

you have created or updated 

Current status of 

course in the 

curriculum planning 

system 

Click to 

create a new 

course 

Search by Course 

Keyword(s) 

Click to search for courses by 

department, course code or 

title 

Enter details for your new 

course 

Click Save to 

commit 

changes 

Add course 

learning 

outcome 

Save course 

learning 

outcome 
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Assessments and Coursework Sub-Assessments 

 

 

 

If you have specified ‘Coursework’ in your assessments, you will need to enter coursework 

sub-assessments below. 

Course Teaching Methods 

 

 

 

 

Either the ‘Week Patter’ or the ‘Scheduled Hours’ can be entered, but not both. 

Course Pre-requisites 

 

 

Up to 4 course pre-requisites can be added. 

Add assessments 

Add coursework sub-

assessments 

Link to course 

learning 

outcomes 

Click Add to specify the 

teaching methods (i.e. how 

the course will be taught 

Select the 

term 

Select 

teaching 

group type 

Either specify the week 

pattern or the total number 

of hours, but not both! 

Click on the Add button 

to add course pre-

requisites 

Type part of the course name 

to select the course 


