
IWR 7 – GETTING STARTED 
 
Finding Your Way Around 
 
 

 

 

 

Newsboxes 
[Report Folders] 

Personal 
Newsbox 
[Your personal 

Clicking on a 
Newsbox will drill 
down to reports 
and/or sub folders 

Web 
Report 
[ li k t

Home 
Page

Search facility 

Available 
Newsboxes 



UNLIKE THE PREVIOUS VERSION OF WEB REPORTS THE REPORT WILL NOT BE 
SAVED TO YOUR ‘INBOX’.    
 
Running a Report 
 

• Click Report Title to start running a report 

• Enter any prompt information (don’t forget that these prompts are case sensitive) 

 
• You will get a notification to show you your report is running 

• When ready it will display as a pdf: 

 

 

 

 
 

 

 

Click to Save a copy 
on your computer Click to 

Print 

Click to view and 
save in Excel 
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