ROLE ANALYSIS EVALUATION QUESTIONNAIRE

	School/Dept/Unit (optional)
	…………………………………
	Category of Staff

Date of Interview
	………………………………..

………………………………..

	Role Analyst (please state)
	…………………………………


	Name (optional)
	…………………………….….


	1. What was your overall impression of the structure of the Role Analysis evaluation session?

Very Good / Good / Adequate / Poor / Very Poor

(Please comment if poor or very poor)

	Comments 



	2. Did the role analyst explain the evaluation process sufficiently for you to be comfortable with the evaluation session?

Yes / No / Unsure

	Comments



	3. Is there anything else that could have been done to set you at your ease about the evaluation session?  (If yes please comment)

Yes / No / Unsure 

	Comments



	4. Do you feel that the evaluation session covered all aspects of your current role i.e. did you have the opportunity to discuss all the functions of your role? (If not, please state which aspects/areas were not covered)
                     All aspects / Most aspects / Some aspects / Few aspects / No aspects

	Comments




	5. Did the role analyst provide enough guidance during the evaluation session to allow you to explain your role adequately?

Too much guidance / the right amount of guidance / not enough guidance

	Comments



	6. What was your overall impression of the role analyst? 

Very Good / Good / Adequate / Poor / Very Poor

(Please comment if poor or very poor)

	Comments



	7. Did you receive sufficient information regarding the roll-out of HERA prior to the session?

Enough / Not enough / None

	Comments



	8. How were you informed about HERA? Please tick all those that are relevant
(
verbal briefing session from HR and Union Reps

(
verbal  information from your department

(
written ‘Framework Newsletter’

(
written information from your department

(
HR webpages




	9. Did the above provide sufficient information for you to have a reasonable understanding of the roll-out of Role Analysis across the University?

Yes / No

	Comments



	10.   Your line manager was involved in the verification of your role, both before and after your HERA interview.  How helpful did you find the verification process?

Very helpful/ Helpful/ Adequate/ Unhelpful/ Very unhelpful

	Comments



	11.     If you have any other comments about Role Analysis – please make them below.

	Comments




When you have completed this Questionnaire, please return it to 

Helen Bonnick

Deputy Director of Human Resources

HR Division

Sussex House

Thank you for your help and assistance.
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