THE  UNIVERSITY  OF  SUSSEX

Paternity  Leave  and  Pay  for  Adoptions

please refer to the University’s Paternity Guide before completing this form

there is a different form for paternity leave and pay for births

Dates for pay and leave

	The date when the adoption agency told the person adopting the child that that they had been matched with the child
	

	The child is expected to be placed on
	

	Or, if the child has been placed, please enter the date they were placed
	

	I would like my Statutory Paternity Pay and/or paternity leave to start on
	


Declaration

	Surname  (capitals)
	

	First name(s)
	

	Department
	

	Payroll or NI number
	


You must tick this box if you are adopting a child with your partner

	I declare that I am adopting the child with my partner and I want to receive Statutory Paternity Pay and paternity leave not Statutory Adoption Pay and adoption leave 
	


You must be able to tick all three boxes below to receive Statutory Paternity Pay and paternity leave

I declare that

	I am


	married to the person adopting the child, or

living with the person adopting the child in an enduring family relationship, but am not an immediate relative


	

	I will have responsibility for the child’s upbringing
	

	I will take time off work to support the person adopting the child or to care for the child
	


Signed
______________________________________________________

Date

______________________________________________________

Please send this form to Human Resources, Sussex House

within seven days of the date the adopter is notified of being matched with a child

