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University of Sussex



CANDIDATE NUMBER:



Application for a Professional Services Post
	Application for the post of :
	
	Ref:
	     

	
	
	(see advertisement)


Thank you for your interest in employment at the University of Sussex. Please complete all sections of this application form in black to aid photocopying. If there is insufficient space for your information continue on a separate sheet of paper. If you wish to submit a CV, this should be in addition to completing the application form.
If you are a disabled person and require adjustments to be made to the selection process, please contact us on (01273) 877769 or recruitment@sussex.ac.uk to discuss your requirements. 
	Declaration

	I confirm that the information provided is, to the best of my knowledge, true and complete, and understand that providing false or misleading information, or canvassing University employees, will disqualify me from appointment or, if appointed, could lead to dismissal without notice.  

In accordance with the Data Protection Act 2018 the information provided on this form will be used for the recruitment process and to assess my suitability for the post and, if employed, this information will form the basis of my employee personnel file.

Additionally I understand that if I am applying for a post within the Brighton and Sussex Medical School (a joint venture between the Universities of Brighton and Sussex with the involvement of local NHS trusts) it may be necessary for the information I have supplied to be shared with these other organisations.  Under the terms of the Data Protection Act 2018 I give my consent, by signing below, that the information I have supplied be shared with the University of Brighton and/or local NHS trust. If you have any queries about this matter, you should contact the HR Division, University of Sussex, Tel 01273 877769. 

Signed *
     
Date

     
(type name if submitting electronically)

*If you are submitting this form electronically then you should note that in the absence of this signature the emailing of this application constitutes your personal certification that the details are correct in addition to your consent for your data to be processed in accordance with the instructions above.



	Your Details

	Surname: 

	Forename (s):

Preferred Name:
	Title:
     

	Home address:

	

	
	Post Code

     

	Home telephone:
	Mobile telephone:

	Email:
	When is the best time to contact you?

	Where did you see this post advertised?

	Are you a redeployment candidate currently working at the University of Sussex: 


	References


Please give details of two referees, one of whom must be your current employer or, if not currently employed, your most recent employer. If this is your first job, one of the references should be from your lecturer/head teacher or similar. References will only be taken up for short-listed candidates. Appointments will be offered subject to satisfactory references.
	Title and Name:

	     
	Title and Name:
	     

	Position:

	     
	Position:
	     

	Email:

	     
	Email:
	     

	Telephone no:

	     
	Telephone no:
	     

	Working Relationship:

	     
	Working Relationship:
	     

	May we contact this referee prior to interview?
	Yes    FORMCHECKBOX 

	No   FORMCHECKBOX 

	May we contact this referee prior to interview?
	Yes    FORMCHECKBOX 

	No   FORMCHECKBOX 



I have nominated the above persons to act as referees.  Under the terms of the General Data Protection Regulation I give my consent that they can provide the information requested by the University of Sussex for the purposes of my application
	Signed: *
	
	Date:
	

	
	(type name if submitting electronically)
	
	


*If you are submitting this form electronically then you should note that in the absence of this signature the emailing of this application constitutes your personal certification that the details are correct in addition to your consent for your data to be processed in accordance with the instructions above.
	Current or most recent employment


	Name and address of employer:

	     

	:
	Postcode
	     

	Position held:
	     
	From: (day/month/year)
	To: (day/month/year)

	
	
	     
	     

	Period of notice / date able to start:
	     

	Please summarise your current duties and responsibilities:
     


	Previous Employment


Start with your latest employer and list the work you have done previously in chronological order.  Please detail any gaps in employment as fully as possible.  If you have never been employed or have been unemployed for some time please give details of other experience or training.  Please also provide details of any unpaid or voluntary work.
Please continue over the page as necessary.

	Dates
	Name of employer and nature of business
	Position held / duties and responsibilities

	From: (m/y)
	To: (m/y)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Education, Qualifications and Training


	Secondary Education:

	Qualifications
	Subjects
	Level / grade

	
	
	

	Further and Higher Education:

	List both completed further and higher education and that currently being undertaken.  If the period of study was longer than normal to obtain the qualification, explain e.g. part-time study.

	Dates
	Academic qualification
	Subject(s)
	Level / grade
	Institution / 

provider

	From (m/y)
	To (m/y)
	
	
	
	

	
	
	
	
	
	

	Professional qualifications / training courses:

	List both completed professional qualifications and those currently being undertaken.

	Dates
	Professional qualification
	Subject(s)
	Level / grade
	Institution /
provider

	From (m/y)
	To (m/y)
	
	
	
	

	
	
	
	
	
	


	 Personal Statement


Please read carefully the Person Specification for the vacancy and provide evidence showing how you meet each of the selection criteria for the post.  You should provide details (including examples, where appropriate) of relevant skills, abilities, experience and knowledge that you have which will enable you to carry out the job effectively.  These may be gained from your life and work experience (paid or unpaid), education, training or hobbies/interests.  Continue on a separate sheet if necessary.  Without demonstrating how you meet each of the selection criteria, you may not be shortlisted for this position.  
	


	Flexible Working


The University of Sussex embraces a flexible working procedure as part of our Equality, Diversity and Inclusion Strategy.  .  The advert will state if flexible working is possible for this position.  If you would like to apply for a flexible working pattern or reduced hours please state your proposal below which will be reviewed by the recruiting manager for consideration.

	


	Additional information


	Please give details of any other post(s) at this university for which you have applied:
 FORMCHECKBOX 

By ticking this box I consent to my details being retained for consideration for future, similar vacancies. Please note that applicants will not automatically be contacted should a similar vacancy arise and should continue to apply for vacancies advertised if interested. All information will be held securely and confidentially and will be destroyed after six months.



	     


	Returning your application


Thank you for your interest in employment with the University of Sussex. 

Completed application and personal details forms must be returned by the closing date shown on the job advertisement to the relevant email address shown on the job vacancies website: xxxxrecruitment@sussex.ac.uk,
Follow us on Twitter and Instagram to be notified of other roles that may be of interest:
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 @SussexUniJobs
If you have not been contacted within 3 weeks of the closing date, please assume that your application has been unsuccessful.
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