UNIVERSITY OF SUSSEX
STUDY LEAVE FOR RESEARCH 

Application Form for Teaching Faculty

2019-2020 Academic Year
1. Applicant to complete application form and pass to Head of School or Director of Research no later than Friday 8 March 2019.
2. Thereafter, the application will be considered in accordance with (i) the University’s Guidance Notes for the Request and Granting of Study Leave for Research and (ii) the School’s internal processes for considering such applications. The decision to grant leave rests with the Head of School.
3. For approved applications, Head of School to pass the application form to Human Resources for action.
	Name:


	Employee ID (found on your payslip): 

	Department:


	School:

	Job Title:


	Probation completed: Yes / No


	Period of Leave:
Date/s                       From:                                          To:




	Teaching and Administration: Please set out your responsibilities/duties that would need to be covered during your requested period of leave




	Research Students: The normal expectation is for supervisors to continue to work with their students whilst on leave. If this is not possible, e.g. because of research being conducted abroad, please set out the circumstances, list your research students and detail your proposed arrangements for their supervision



	Externally and Internally Funded Past Leaves for Research: Please provide information on the periods of leave, with dates, that you have had granted over the past five years - both internally and externally funded. Please attach a list of your publications over these five years and star those that are attributable to research accomplished in your last period of School funded leave.


	Research Objectives for the Leave: Please provide a detailed description of your intended research, indicating current status of the research and your intended outcomes from the leave. Please note that, within one month of completion of study leave for research, all colleagues are required to submit a 500 – 1,000 word report describing the research conducted, outlining any resulting publications and demonstrating that the intended outcomes of the leave has been achieved.



________________________________________________________________________
Applicant’s signature:






Date:
Print name:
Please send form to Head of School or Director of Research by Friday 8th March 2019.
For School Use Only, to be completed in accordance with School’s internal process for considering and granting Study Leave for Research
	Comments of Head of Department

	Comments of Teaching and Learning Committee

	Comments of Head of Research Group

	Comments of Research Committee

	Salary and Pension 

Employee to receive full salary for this period of study leave                                            YES

Employee to receive part salary for this period of study leave                                           YES

(If part please provide full details and FTE)

University to continue making USS contributions for this period of study leave              YES/NO

Employee will receive no salary/USS pension contributions during this period               YES  

Employee to self-fund USS pension contributions during this period                               YES




___________________________________________________________________________

Head of School’s signature:






Date:
Print name:

Please scan and email the form to human.resources@sussex.ac.uk or send it to the Human Resources Team
