THE  UNIVERSITY  OF  SUSSEX

Students with Disabilities:  Disclosure of Information

1.
Controlling access to student disability data is a sensitive and complex area. However, the basic requirement is to give the right University staff access to the student disability information that they need to see, so that the University can react supportively.  We need to establish simple, clear and consistent procedures for the sharing of data between different areas of the University. 

2.
It is reasonable to expect that information declared on application forms will be shared within the University as it forms part of the application process.  If additional information is then sought from the applicant,  this will be done through the Student Support Unit and the Unit will make clear in any correspondence that further information provided by the applicant may be shared, e.g., with those responsible for the student’s academic programme and for their health and safety.  The normal recipients of this additional information will be the Student Advisor/Sub-Dean, the Dean and, where appropriate, a member of staff from Residential Services.

3.
In those cases where an applicant’s support needs are complex or extensive and need to be securely in place upon arrival at the University, the Student Support Unit will contact the student at the point of confirmation to obtain her or her consent to information being disclosed in accordance with the normal procedures (see chart below).  In all other cases, students will be invited to visit the Student Support Unit on arrival in order to obtain their consent.  In every case, in respect of new and existing students,  the flow of information must originate from the Student Support Unit and no information can  be disclosed by the Unit without the student’s explicit consent.  Students do, of course, then have the right to withhold information and this right must be respected.  However, in making this decision, it will be made clear that where a student’s support needs are not known, there can be no expectation that they will  be met.   

4.
The information provided to Schools will be in two standard formats, one for learning difficulties(dyslexia) and one for disabilities.   They  will also include the contact details of the appropriate member of the Student Support Unit staff.  The information will be provided to the Student Advisor in the student’s   School. 

5.
 The Student Support Unit will enter a flag on the Course Management System (CMS) database which will indicate to all those with access to the system (ie course tutors, personal tutors and School administrative staff}  that the student has additional needs and that he/she must consult the student’s file for further information.  This file will be held in the School office.  The Student Advisor should monitor the file to ensure that tutors have consulted it. 

6.
Once the student has given consent, the flow of information will be  as follows:
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