	No
	Type of Information Requested
	Ref

	1
	Structure and roles

Job descriptions for roles of School Directors of T&L, Doctoral Studies, Student Experience.
	FN100

	2

A
B

	Annual report –type documents

Most recent institutional overview report on External Examiners’ reports, as reported to UTLC.
· The 2010-11 analysis is uploaded.  The School Periodic Review (2011-12) considered external examiner reports in detail for 2009-10 and 2010-11.  
· The Annual Monitoring Process 2012-13 considered all external examiner reports for the previous year (2011-12) at the Annual Enhancement Day held on the 10th December 2012 – see Annual Monitoring website.

· The analysis of the 2011-12 external examiner reports will be reported to TLC in March 2013. The analyses will be available to the Review Team during their visit.

Other annual reports on areas like Student Complaints, Mitigating Circumstances etc.  
· The University is moving toward provision of a consolidated report on academic appeals and academic-related complaints for 2012-13 and is reviewing the timing of the submission to TLC.  This will be informed by the Chapter B9 of the Quality Code on Academic Appeals and Complaints which is due for publication in April 2013.


	Uploaded

Uploaded

	3
A

B
	Consideration of external reference points

Evidence of consideration of QAA Quality Code (especially new sections) within the institution – particularly External Examining, also ideally anything on Disability (from when last reviewed).

· Chapter B3 and Chapter B5 (November 2012 noted by TLC and referred to March 2013 meeting due to weight of business in November)
· Chapter B4 (under consideration as part of the development of the Placement Handbook and associated documentation to go to TLC in March)
· Chapter B7 – completed, considered as part of the revision to the Examination and Assessment Regulations.
· Chapter B10 (draft included prepared for CPC March meeting)

· Chapter B9 (under consideration)
· Chapter B11 (May 2012)

· Part C and Chapter B11 (February 2012)

Evidence of consideration of PSRB criteria, e.g. in relation to accreditation.

· The revised Examination and Assessment Regulations include procedures for the derogation from University regulations on the basis of PSRB evidence as submitted to TLC via STLC.
TLC receives validation reports for all courses, including those subject to PSRBs.  Schools are responsible for keeping abreast of PSRB activity and advising STLC and the University TLC as necessary.
	TLC March 2013
TLC March 2013
Uploaded  
and TLC March 2013
Uploaded
and going to
TLC June
TLC June
DSC 15/02

TLC 19/10

TLC 21/12


	4
	External Examiners’ handbook 2012-13

External Examiner report analysis 2011-12 – draft in preparation for consideration by the Teaching and Learning Committee meeting to be held on 27th March 2013.  This will be available to the Review Team during their visit.
	To be submitted under separate cover

	5.
A
	Assessment

Standard agenda/programme for Academic Practice Workshops; data on attendance.

Academic Practice Workshops 2011-12 Action Plan, response, and update for 2012-13.


	Uploaded

	6.
	Partnerships and collaborative provision

Complete partnership register:

· Study Abroad

· Partnership Register

Collaborative Partnership Strategy (or nearest equivalent existing overview if there is not a ‘strategy’ labelled as such).

· The University Strategic Plan 2009-15 Goal 6 sets high-level aspirations:

http://www.sussex.ac.uk/strategicplan/partnership/strategies/
· Partner Handbook: Page 51 is based on a revised set of criteria relating to the type of partnership the University will engage in as approved by Senate in November 2011 (Sussex Direct).  
· Partner Handbook: Page 58 of refers to the procedure and condition under which the University considers partnership arrangements.  
Agendas and minutes from last two years of Collaborative Provision Committee.

	FN029  FN030

Strategic Plan 2009-15
FN037
S/231/9

Sussex Direct

	7.
A


	Course approval

PGT course approval template.

· The Planning website contains guidance and proformas for all programmes regarding outline planning for new programmes for approval by the New Academic Courses Committee 

http://www.sussex.ac.uk/ogs/planning/academicstrategy/outlineapproval
· On receipt of outline planning courses may be advertised, subject to validation.  

· The validation proformas and procedures can be access here:
http://www.sussex.ac.uk/academicoffice/services/curriculumdevelopment
Further examples of course approvals at UG, PGT (and PGR if extant) levels, plus student involvement in course approvals. 

· Course approvals in 2011-12 formed part of the School Periodic Review process.  This process illustrates the University’s new approach to course approval.  The next new suite of courses to be approved is scheduled for Monday 25th February 2013.  
· The attached agenda and panel membership illustrates the continued role of students in this process for the 25th February event.

	FN023
Website
Website

FN021

Uploaded

	8.
A

B
	Careers and Employability

Documentation about development of placement initiatives, including full list of placements for a sample of schools evaluation of expansion of placement activity.
· The University has a small number of approved placements running in two courses at present:  BSC Biochemistry/MChem and BSC product Design.  There are less than 10 students on each of these courses.

The new Academic Framework approved by Senate in 2012 is an enabling framework in that it provides the opportunity to provide a 1 year or 1 term industrial/professional placement period on all courses, subject to PSRB requirements and Schools’ strategic development of their academic portfolio.

· Two Schools are currently piloting placements:  Business, Management and Economics is piloting the 1 year model; Global Studies is piloting the 1 term model.  

· The Placement Sub-Committee oversees the development of the University academic framework, policy and procedures concerning placements. Draft documentation is going to TLC in March 2013 for approval subject to any amendments as a result of the outcome of the pilots which will be reported to TLC in June.

· The next meeting of the Placement Sub-Committee is scheduled for Thursday 28th February where the draft documentation will be considered for onward report to TLC in March.  This documentation can be made available to the Review Team during the review event. 

Evaluation report on Project V.
Volunteering Elective (approved October 2012)

Project V Statistical Report
	Uploaded

Uploaded


	9
A

B

C
D

	International Students

International Strategy related to International Students (or nearest equivalent existing overview if there is not a ‘strategy’ labelled as such).

Specific data on international students e.g. numbers/breakdown by country, comparison against Home and EU students on criteria like drop-outs, progression, grade achievement etc.

Specific guidance and handbooks provided for international students, including key pre-enrolment communications etc:
International Student Handbook
Arrival information autumn 2012
Email text to new students in Autumn 2012
· The arrival information and the handbook are issued to all international and EU offer holders in June. In late August/early September the International Student Support Office sends the an email (9E above), with a link to the ‘additional information for international students’ section of the induction website at http://www.sussex.ac.uk/students/induction/international
· There are various links from here including one to the international pre-departure site (run by Student Recruitment Services) which contains various webinar videos (on topics including immigration, welcome and arrival arrangements etc).

· The International Student Support Team send regular email messages to students once they are here, on a range of topics (mainly immigration related, but also details of our day trips, promoting events/activities etc for other units which have an international focus ie CAE talks, SCLS support etc). The Team also has a Facebook page on which they post regularly.
Role description for mentors for international students, any evaluations about this support.  

· There is no institutional level scheme specifically targeted at international students.  The University Student Mentor website can be accessed here.  Each School provides a link to the named mentors for that school.  http://www.sussex.ac.uk/studentlifecentre/academic/mentors
 
	Uploaded
Uploaded

FN 142
Uploaded.
Uploaded
N/A



	10
A

B

C

D
	Postgraduate Research Degrees

Doctoral School action plan progress.
· A paper is in preparation for the next meeting of the Doctoral School Committee as commissioned by the new PVC Research.  This will be submitted to the Review Team under separate cover.
Samples of School level handbooks for PGR students, including induction handbook; School of Life Science, School of English, School of Global Studies.
· School of English

· School of Global Studies

· School of Life Sciences
Samples of annual monitoring report forms by supervisors and by students

Instructions to Examiners document, and samples of Examination Report forms available here http://www.sussex.ac.uk/academicoffice/resources/researchdegreematters

	In progress
Uploaded

Uploaded
Uploaded
Uploaded
Website

	11.
A

B

C

D

E
	Associate Tutors

Associate Tutors Training Programme, any other evidence about induction and support.
Summary Statement

Training Routes for Associate Tutors

Development opportunities

TLDP Handbook 2012-2013

AHEAHandbook2012-2013
	FN111, 112, 114, 118, 120
Uploaded

Uploaded

Uploaded

Uploaded

Uploaded

	12
	Committees

Further evidence or clarification of background may be requested in areas where committee paperwork on Sussex Direct is limited, e.g. various School-level committees.
	Sussex Direct


	
	
	


