
APPENDIX 8 

Proposed course documentation for revalidation 
 
A course revalidation may include substantial change to the structure and content of the 
course, new pathways and the addition of new courses. 
 
Information required for the revalidation will fall into three categories 1) a reflective and 
evaluative review of the course as it has been delivered to date 2) the changes the partner 
wishes to make to the course and 3) revised course information and supporting 
documentation. 
 

Documentation Check 
List 

 
1. Reflective review of the course should include: 
 

 

• Assessment of the quality of the course in operation as 
demonstrated, for example, by student achievement. 

 

• External examiner reports for the period of validation, University 
comments on them and responses sent to external examiners. 

 

• The results of evaluations of the course by students over the period 
of validation and subsequent action taken by the partner. 

 

• The institution’s responses to the University’s commentaries on 
annual reports. 

 

• The rationale for any modifications that have been made to the 
course since validation. 

 

• Reports from employers.  
• External developments which may have affected the course.  
• Statistical data, to include for each year of the course’s operation on 

a cohort basis: target numbers, number of applications, number of 
enrolments, entry qualifications, wastage rates, progression, first 
destination data and analysis and discussion on the data. 

 

• Problems encountered in delivering the course as originally planned 
and strategies that have been used to overcome the problem. 

 

• The strengths and weaknesses of the course as perceived by staff, 
students and external examiners 

 

• Identified shortfalls in the provision of resources and methods by 
which these might be overcome. 

 

• The need for further staff development in particular areas and how 
this will be addressed. 

 

• Any external review reports and responses to them.  
• A review of course management.  

 
2. Information regarding the changes should include: 
 

 

• Summary of proposed modifications to the course with the 
background and rationale for any changes and where appropriate 
examples of student work. 

 

 

  



Documentation Check 
List 

 
3. Revised course information and supporting documentation 
 

 

3.1 Generic documentation, to include:  
• Admissions policies and selection processes.  
• Assessment regulations including:  

o the policy on anonymous marking, arrangements for 
double marking or other forms of verification 

 

o proportion of work seen by external examiners  
o the policy and procedure for addressing mitigating 

circumstances 
 

o the policy and procedure for addressing late submissions  
o the terms of reference and composition of the examination 

board, including the minimum number of external 
examiners 

 

o the requirements for progression from one stage of the 
course to the next 

 

o arrangements for compensation and condonement  
o arrangements for intermission  
o regulations on reassessment (which must include):  

 a requirement that the reassessment of a 
candidate for an award must normally take place 
within the maximum period of registration 

 

 the number of opportunities for reassessment at 
each stage of the course 

 

 the marks to be carried forward  
 any effects upon credit  

o award criteria  
o the policy and procedures for dealing with plagiarism, 

collusion and misconduct 
 

• Procedures for the nomination and operation of external 
examiners. 

 

• Teaching and Learning policy.  
• Annual monitoring procedures.  
• Procedures for evaluations by students of courses and modules.  
• Complaints and appeals procedures.  
• Arrangements for academic support and personal tutoring.  
• Arrangements for oversight and formal monitoring of student 

progress. 
 

• Pastoral and welfare arrangements.  
  
3.2 Course specification 

 

• The awards and FHEQ level.  
• The aims and learning outcomes of the course(s), stating how the 

outcomes meet the Framework for Higher Education 
Qualifications descriptors for the relevant awards. 

 

• Core structure diagram, showing the order of courses, when they 
will be taken and a rationale for the order. Core and optional units 
and the credit volume and level of each component. 

 

• A ‘curriculum map’ showing the outcomes of courses of study 
against the intended learning outcomes of the course as a whole. 

 



• An explanation as to how the course design and development has 
taken account of any relevant subject benchmark statements. It is 
suggested that core benchmark statements are listed together 
with reflective statements on how the course or its outcomes are 
aligned to these. 

 

• Details of all the elements assessed, the assessment mode and 
timing. 

 

• Minimum and maximum periods within which a student must 
complete the course and associated assessment, including resits. 
Any provision for deferment. 

 

• Relationship or articulation of the course with existing internal or 
external courses, e.g. top up from foundation degree. Details of 
any bridging units or special induction arrangements. 

 

• Arrangements for practical experience and work placements.  
 
3.3 Teaching and learning strategies 

 

• Details of strategies for delivering the course, achieving the 
intended outcomes and facilitating or supporting the students’ 
learning and progression. 

 

• Details of any placements, trips or visits, including specific aims 
and learning outcomes, criteria and approval processes for 
suitable placements, responsibility for finding and arranging 
placement, and supervision arrangements. 

 

• Arrangements for preparing and supervising students undertaking 
dissertations or projects. 

 

• Responsibilities of students.  
 
3.4 Assessment 

 

• Details of the assessment strategy, including how the methods will 
assess the outcomes of the course and the philosophy guiding the 
selection of methods. 

 

• Assessment criteria and their relationship to learning outcomes.  
• The pass mark for all units.  
• Progression requirements for students to proceed to subsequent 

stages of the course. 
 

• Assessment weightings for the overall scheme and within specific 
units. 

 

• Deadlines for submission of work.  
• Specification of which elements must be passed to obtain the 

award and specification of any elements which cannot be the 
subject of compensation or failure. 

 

• Any course specific criteria for the award.  
• Use of formative and diagnostic assessment.  
• Mechanisms for provision of feedback to students on assessed 

work including format, standards and timescale. 
 

  



3.5 Module outlines, containing details of:  
• Aims and rationale.  
• Specific learning outcomes.  
• Credit value and FHEQ level.  
• Module convenor.  
• Teaching and learning methods.  
• Formative assessment/ coursework requirements.  
• Summative assessment methods, including weightings of multiple 

elements, mapped to course learning outcomes. 
 

• Any module-specific assessment criteria.  
 
3.6 Admissions 

 

• Entry requirements including admissions criteria for the course, 
taking account of the abilities, aptitudes, skills, qualifications and 
experiences which would indicate potential to succeed on the 
course and how these might be demonstrated. 

 

• Any requirements of statutory or regulatory bodies, such as 
medical or criminal record checks. 

 

• Admission by AP(E)L.  
 
3.7 Staffing 

A description of the human resources required to deliver the course, 
including: 

 

• List of the proposed staff who will manage or teach on the course, 
including details of vacant posts. The list should note the 
proposed responsibilities for each staff member (for example: 
course leader) and whether full or part time, permanent or 
sessional staff. Where staff have commitments to other courses, 
these should be specified and quantified. 

 

• Curriculum vitae for each of the teaching staff.  
• Projected staff development needs.  

 
3.8 Learning and other resources 

A description of the resource requirements for the course, including: 

 

• Details of library resources necessary to support the course 
(specific book, journal and media acquisitions). 

 

• Details of relevant multimedia, information technology and 
computing resources necessary for the course. 

 

• Teaching accommodation.  
• Workshop, laboratory or studio space and any other specialist 

teaching resources or accommodation available to support the 
course 

 

• Equipment needs, e.g. whether new resources will be required to 
run the course and how these are to be secured. 

 

  
3.9 Revised course handbook 

 
 

 


